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Introduction

2 Introduction

Read & Write Gold is designed to provide help
to computer users with reading and writing
difficulties. It can read text aloud and help you
construct words and sentences. It also has
many other features, such as, advanced spell

checking, document scanning, screen reading,

Internet tools, and pronunciation facilities, to
name but a few.

This chapter contains:
e an overview of this guide
e advice on who should read this guide

e a description of conventions used in this
guide

e an explanation of the key features of the
Read & Write Gold system.

2.1 Overview

This user guide is designed to help you learn
how to use Read & Write Gold. It will take you
through the tasks you will need in order to use
the system on a daily basis.

Each chapter in this guide deals with a specific
aspect of using Read & Write Gold. It is
designed to be of practical help to the user.

2.2 Who should read this guide

This guide is designed to be used:

e by new users who want to learn the system
from scratch

e by experienced users who want information
on new features

e as areference guide for all users.

textHELP Systems Limited
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2.3 Conventions used
in this guide
The style and conventions in this guide are

designed to make reading it as clear and simple
as possible.

Conventions used for different types of
information are discussed in the following
sections.

2.3.1 Notes

Important additional pieces of information that
you should be aware of are represented as
notes as shown below:

S This is a note.

2.3.2 Warnings

Warnings that you must read and observe are
represented as shown below:

&  This is a warning.

2.3.3 References to other information

References to information in other chapters or
sections are represented as shown below:

LL) Thisis a reference.

2.3.4 Numbered lists

Instructions that must be followed in order are
shown in numbered lists. To use a numbered
list, you:

l. Follow the instructions in the first step.
2 Follow the instructions in the next step.

3.  Follow the list in order until you complete
the task.

Page 2-2
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2.3.5 Menu Options

Menu options are represented in italics as
shown below:

Click on Spelling Options.

2.3.6 Keys

Keyboard keys that you need to press as part of
an operation are represented in bold as shown
below:

To bring up the Help window, press F1.

2.3.7 Buttons

There are two ways that buttons are
represented. Buttons with:

e text written on them are represented in bold
as shown below:

Click on the OK button.

e pictures on them are shown in the sentence
as shown below:

Click on the [- button.

2.3.8 Tabs

Tabs are represented as pictures within
sentences as shown below:

Click on the - tab.

textHELP Systems Limited
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2.3.9 Fields

Fields such as text boxes and radio buttons are
represented in bold italic as shown below:

Check or clear the Grammar search check box.

2.4 Understanding the key
features of the system

You access the system from buttons and drop
down lists on the Read & Write Gold toolbar.
From here you can set up and use the system
utilities.

LL) Using the utilities is covered in detail in
Chapter 4, Introducing the Read & Write
Gold Utilities.

L] Setting up and changing utilities is
discussed in more detail in Chapter 6,
Setting Up the System to Suit Your
Needs.

2.4.1 Using the Read & Write
Gold utilities

You have the following utilities available to you
from the Read & Write Gold toolbar:

e word prediction for mis-spelt or unfinished
words

e adictionary

e a word wizard to search for words you have
forgotten or related word groups

e a pronunciation tutor to show you how each
syllable of a word is pronounced

e an advanced spell checker
e a homophones editor

e atext reader

e screen reading options

e speech options

e Speech Maker utility

Page 2-4
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Ll

Standard calculator
Scientific calculator
Fact Folder
Fact Finder

Speech input facility
Scanning facility.

If you see a% symbol on the bottom
right-hand corner of a system window, you
can resize it. You do this by clicking and
holding down your left mouse button on
the corner of the window and dragging
and dropping it, or by using the standard
Windows resize hotkeys. When you
access the system again, the windows will
appear as they did when you previously
resized them.

2.4.2 Setting up the system
to suit your needs

The system is designed so that you can adjust it
to suit your needs. You can adjust:

e the speech utility

e the spelling utility

e the prediction utility

e the general text reader options.

L[] Using the separate utilities is discussed in
Chapters 7, 8, 9,10.

textHELP Systems Limited
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2.4.3 Using the Read & Write Gold
Teachers toolkit

You can use the Read & Write Gold Teachers
toolkit to:

e specify which Read & Write Gold features a
particular student has access to

e set up new users
e view and clear student spelling logs
e view and clear student activity logs.

LL] Using the toolkit is discussed in Chapter 5,

Using the Read & Write Gold Teachers
toolkit.

Page 2-6
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e the computer has a good quality sound card
and speakers

3 Installing Read e the computer has a CD ROM drive

& Write Gold e the computer has Windows - 98, 2000, XP,
ME or NT4.

Before you can install Read & Write Gold, you

must ensure that:

| | | 3.1 Installing for one user
* you have uninstalled any previous versions

of Read & Write and WordSmith on a single computer
» the computer has Internet Explorer 5.5 or later To install Read & Write Gold, you insert the CD
— this is available on the installation CD in the CD ROM drive. The installation wizard will
perform the installation automatically. If this
* that Service Pack 6 is installed if the + does not happen, you can:
computer is running Windows NT4 — this is +
available on the installation CD .  Select Settings - Control Panel from the
Start menu.

* the computer has 128 MB Ram (256 MB

b

Double click on Add/Remove Programs.

recommended)
* the computer has 400 MB of free disk space 3. Click on the Install button.
* the computer is a Pentium 350 processor 4. Click on the Next button.
or later You see the Welcome window of the

Installation Wizard displayed.
textHELP Systems Limited Page 3-1
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O,

Make sure there are no other programs
running before you begin the installation.

You can click on the Back button to return
to a previous step in the wizard, or the
Cancel button to exit the Installation
Wizard.

Click on the Next button to proceed to
the next step.

You see the second step in the
Installation Wizard.

You must have Internet Explorer 5.5 on
your computer to allow complete
compatibility with Read & Write Gold.

You see a message in the middle of the
screen informing you of the current
version of Internet Explorer stored on your
computer.

If you do not have Internet Explorer
version 5.5, or above, on your computer,
click on the Install Internet Explorer

9.

10.

Version 5.5 button. Otherwise, click on the
Next button to proceed to the next step.

You see the third step in the Installation
Wizard. You use this step to personalize
your installation.

Enter your name in the Full Name
text box.

Enter the name of the company you work
for in the Organization text box.

Enter the serial number of the installation
disk in the Serial Number field.

Click on the Next button to proceed to
the next step.

You see the fourth step in the Installation
Wizard. You use this step to set up your
personal speech and spelling preferences.

Specify whether you want to use US or
UK speech and spelling preferences, by
selecting the appropriate radio button.

Page 3-2
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12.  Check the RealSpeak voice checkbox if 16.  If you want to set up the main installation
you want to install the RealSpeak speech folder in a location other than the one
engine. displayed, click on the Browse button and

13. Click on the Next button to proceed to browse to the location in the directory
the next step. where you want to install Read & Write

Gold.
You see the fifth step in the Installation _
Wizard. You use this step to specify if you 17. Click on the Next button to proceed to
are installing Read & Write Gold for one the next step.
user, or several users. You see the final step in the

14. Select the Single User radio button. Installation Wizard.

15. Click on the Next button to proceed to I8.  If you are happy with the information and
the next step. settings you have just selected, click on

_ _ . the Next button to install Read & Write
Yqu see the sixth s?ep in the Installation Gold using those preferences.
Wizard. You use this step to set up the |
main installation folder. You have now completed the steps required to
install Read & Write Gold for one user on a
single computer.
extHELP Systems Limited Page 3-3
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3.2 Installing for multiple users
on a single computer

Before you can install Read & Write Gold for

multiple users on a single computer, you must

also ensure that you have created the following
folders on the network:

e Administration folder
e Users folder.

To install Read & Write Gold for multiple users
on a single computer, you:

L. Follow steps 1 to 13 in Section 3.1, on
page 3-1.
You see the fifth step in the Installation
Wizard. You use this step to specify if you

are installing Read & Write Gold for one
user, or several users.

Select the Multiple User radio button.

3. Click on the Next button to proceed to
the next step.

r2

You see the sixth step in the Installation
Wizard. You use this step to set up the
Administration and Users folders.

It is recommended that you accept the
default Administration and Users folders
already displayed.

If you want to change the default
Administration folder, click on the Admin
Path Browse button and browse to the
location in the directory where you want to
install administration files.

If you want to change the default Users
folder, click on the User's Path Browse
button and browse to the location in the
directory where you want to install user files.

If you want to install the Teachers Toolkit,
check the Teachers Tools checkbox.

Click on the Next button to proceed to
the next step.

Page 3-4
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You see the seventh step in the 3.3 Installing for multiple
Installation Wizard. You use this step to users on a network

set up the main installation folder.
If you have a network and you have purchased
licenses to run multiple Read & Write Gold, you

8. Click on the Browse button and browse to
the location in the directory where you

. : should plan the installation before you proceed.
want to install Read & Write Gold. You must ensure that you have created the
9. Click on the Next button to proceed to the following folders on the network:
et stop. e Installation Folder - this is the folder on the
You see the final step in the computer, which the main program is
Installation Wizard. installed into. This should be installed onto a

10. If you are happy with the information and local hard disk on the computer to help
settings you have just selected, click on performance. If you have security concerns,

the Next button to install Read & Write then this folder can be restricted to read only
Gold using those preferences access after the installation is complete.

Each computer will have its own Installation
You have now completed the steps required to Folder. This is normally:

install Read & Write Gold for multiple users on a "c:\program files\readandwrite”

single computer.

1exXtHELP Systems Limited Page 3-5
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e The Administration Folder - this is the
folder which contains administration files.
This folder should be on the network, and
should be accessible using the same path
from all workstations, whether logged in as
an administrator or a user. When the
program starts, it checks in this folder to see
which features have been enabled or
disabled by the teacher. The benefit of this
folder is that from one central location, you
can globally enable and disable features for
all users, rather than having to visit
individual computers.

« The Users Folder - this is the folder which
contains the data files and settings for all of
the Read and Write Gold users on the
network. The users should have full access
to this folder and its sub folders. This folder
can be a hidden folder if you have concerns
about users deleting files. The Users folder
contains a sub folder for each user. Users

can be added and deleted easily using the
teacher’s toolkit.

L L] Referto Section 5.2, Configuring user
settings, on page 5-4, for more information
on adding and deleting users.

You must ensure that you have sufficient
access rights to copy new files into the folders,
and to create subfolders.

™ If you have a multi-user license, you
should use the same serial number for all
installations.

To install Read & Write Gold for multiple users
on a network, you follow steps 1 to 10 in Section
3.2, on page 3-4. The program files will be
installed onto the computer. You can repeat this
process for each workstation.

The majority of networks will have systems
management, which will help you to make
changes across a network without having to visit
each workstation.

Page 3-6
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4 Introducing the Read &

Write Gold Utilities

The Read & Write Gold toolbar provides easy
access to the following useful utilities:

Text Reading

Spelling and Homophones Checking
Word Prediction

Dictionary

Word Wizard

Pronunciation Tutor

Speech Maker utility

Fact Folder

Fact Finder

Standard and Scientific calculators

e Scanning facility
e Speech Input facility.

This chapter provides you with information on
how to access and use these utilities.

4.1 Starting Read & Write Gold
You start Read & Write Gold from the Windows

desktop. To do this, you click on the icon.
The Read & Write Gold toolbar is displayed as
shown in Figure 4.1, on page 4-2.

You can position the toolbar anywhere on
screen by clicking and holding down your left
mouse button on the title bar, and dragging and
dropping the toolbar onto the place where you
want it to be positioned, or by using the
standard Windows drag and drop hotkeys. An
outline of the toolbar follows the cursor.

textHELP Systems Limited
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. Spell Checker button

- Word Prediction button

H Dictionary button

- Word Wizard button

Homophones buttons

Calculator button

SN Speech buttons

.Speech Maker button

S

Pronunciation Tutor button

Scanning facility button

‘ Fact Folder button

O Fact Finder button

Speech Input button

Figure 4.1 The Read & Write Gold toolbar

Page 4-2
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42 Reading text . . - click on this button to hear the text in

5 _ | the document read aloud by word, sentence

J;xtml Cf'" é"Stht Read & Write Gold to read or paragraph or highlight the specific text you
ext aloud:

want to hear and click on this button

e using the Read & Write Gold toolbar -
| . - place the cursor after the word,
® as you type.

sentence or paragraph you want to hear

‘These options are discussed in the following read aloud, then click on this button

‘sections. -

. - place the cursor before the word,
sentence or paragraph you want to hear

4.2.1 Reading text using the Read & read aloud, then click on this button

Write Gold toolbar
You can use the buttons on the Read & Write . - click on this button to pause reading,
Gold toolbar in the following way: then click on it again to resume

° n - click on this button to stop the system
from reading the text aloud.

™. Remember to check that your speakers
are switched on.

HELP Systems Limited Page 4-3
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4.2.2 Speaking text as you type

You can configure Read & Write Gold to speak
text as you type. To do this, you:

I.  Click on the I button to the right of the

. button and select Speech Options.

The Speech Properties Panel is displayed.

]

Click on the AutoRead tab.
3.  Select one of the following:
e speak on each letter
e speak on each word
e speak on each sentence.
The system will now speak words as you type.

4.3 Using the TextReader window

When you display text in the TextReader
window you can use the speech buttons on the
Read & Write Gold toolbar to read the text
aloud. You can use the TextReader window to
display text from the following three sources:

e text files
e PDF files

e from the clipboard.

4.3.1 Displaying text files in TextReader

To display a text file in TextReader, you:

l. Click on thel button to the right of the »
button. A drop down list is displayed.

2

Select Text File from the Open in
TextReader menu.

You see the Open window.

Page 4-4
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3. Browse to the location in the directory
where the text file is located.

4, Select the text file and click on the
Open button.

The text is imported into the TextReader window.

4.3.2 Displaying PDF files in TextReader
To display a PDF file in TextReader, you:

l.  Click on the I button to the right of the .
button. A drop down list is displayed.

2.  Select PDF File from the Open in
TextReader menu.

You see the Select a PDF file to open
window.

. Browse to the location in the directory
where the PDF file is located.

4,

Select the PDF file and click on the
Open button.

The text is imported into the TextReader window.

4.3.3 Displaying text from the

clipboard in TextReader

To display text from the clipboard in
TextReader, you:

I‘i

)

Highlight the text you want to display in
the TextReader window.

Right click on the highlighted text and
select Copy from the popup menu.

Click on the I button to the right of the .
button. A drop down list is displayed.

Select From Clipboard from the Open in
TextReader menu.

The text is imported into the TextReader window.

HELP Systems Limited
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4.4 Spell checking

You can use the Read & Write Gold spell
checker to:

e spell check selected words
e spell check as you type
¢ spell check selected paragraphs.

Every time you carry out a spell check, the
system analyzes your spelling. You can use the
results to adjust the spelichecker to suit your
needs.

(L) Adjusting the Spelling utility is discussed
in Chapter 8, Setting Up the Spelling
Utility.

The Spell Checker automatically adjusts to take
account of previously corrected spelling
mistakes. That is, the list of spelling suggestions
in the Word List text box in the Spelling Helper
window, rearrange depending on which
suggestion you selected in a previous spell

check. For example, if you replaced the word
‘raed’ with the word ‘read’ during the last spell
check, then ‘read’ will appear at the top of the
Word List text box the next time you access the
Spell Checker. If you then replace the word
‘raed’ with the word ‘reed’, the spelling
suggestions will again rearrange so that ‘reed’
will appear at the top of the Word List text box
and ‘read’ will appear second in the list.

The spell checking options are discussed in the
following sections.

4.4.1 Spell checking selected text

You can set up Read & Write Gold to spell
check selected words. To do this you:

I.  Select the word that you want to check.

2. Click on the . button on the Read &
Write Gold toolbar.

Page 4-6
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If the selected word is:
e correctly spelt, nothing happens

e incorrectly spelt, the Spelling Helper
window is displayed.

The Spelling Helper window is shown in
Figure 4-2, on page 4-8.

From the Spelling Helper window, you:

l. Select the appropriate radio button
depending on whether you want to view:

* nouns

e verbs

e adjectives
e adverbs.

X Select the All radio button to view all
word types.

2. Select a word from the Word List text box.

A list of alternative words and meanings is
displayed in the Alternative Meanings

text box.

Repeat Step 4 until you find an alternative
word that you are happy with.

Choose from the following options:

change the mis-spelt word to a selected

word by clicking on the . button

change the mis-spelt word throughout

your document by clicking on the .
button

add a selected word to your custom

dictionary by clicking on the . button
add a word to the auto correct file, by

clicking on the . button

textHELP Systems Limited
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Figure 4-2 The Spelling Helper window
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« ignore the word by clicking on the 4.5 Using the Homophones utility
button.
You can use the Homophones utility to view
5.  Select the Move to next error check box descriptions of like sounding words to help you
to automatically move to the next error ensure the correct word is selected.

word after correcting the current word. .
™\ You can only highlight homophones, within

4.4.2 Spell checking as you type a document, when using MS Word.

You can set Read & Write Gold to spell check To use the Homophones utility, you:

as you type. To do this, you: . Click on the &% button on the

l Read & Write Gold toolbar.

. button. homophones within the document are
highlighted. The Same Sounding Words
window is displayed. This is shown in
Figure 4-3, on page 4-11.

2. Select Spell As | Type from the drop
down list.

Read & Write Gold will now check spelling
as you type.

textHELP Systems Limited Page 4-9
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=

9

If you are using MS Word, and you do not
want to see the Same Sounding Words
window, but you do want to see

homophones highlighted, click on the l

button on the right of the button and
select Show Homophones in MS Word.

Select a word from the Homophones
List text box.

A list of meanings is displayed in the
Word Meaning list box.

Check the Move to next homophone
checkbox to automatically continue to the
next homophone after you have dealt with
the current one.

You can now select one of the following
options:

check or uncheck the Ignore this Word
in Future check box

e click on the . button to ignore the
word. When you select this option, the
homophone will no longer be highlighted
in the document if you are using MS Word

* click on the 5— button to replace the
word in the text with the selected word.

Click on the i button to close the Same
Sounding Words window.

To hide homophones in an MS Word

document, click on the I button on the

right of the . button and select Hide
Homophones in MS Word.

Page 4-10
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Figure 4-3 The Same Sounding Words window
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4.5.1 Editing word groups used by the
Homophones utility

The Homophones utility collects homophones
together in numbered groups. To edit these
groups, you click on the Options button. The
Similar tab in the General Options window is
displayed. This is shown in Figure 9-3,

on page 9-7.

™\ You can also access the Similar tab by:

e clicking on the textHELP button on the
Read & Write Gold toolbar, and selecting
General Options

e clicking on thel button to the right of

the B button and selecting Edit
Homophones.

L) Refer to Section 9.3.1, Editing the
homophones database, on page 9-6, for
more information on editing word groups
used by the Homophones utility.

Page 4-12
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4.6 Using Word Prediction

You can use the Word Prediction utility to
access a list of words that would complete the
one that you are currently typing. Word
Prediction will also try to predict your next word
as you finish typing a word.

the Word Prediction utility automatically
rearranges the list of words in the Prediction
window to take account of words you previously
Selected using the utility. That is, the last word
you selected from the Prediction window to
Inish a word or sentence will be the first word
lisplayed in the Prediction window when you

re typing a similar word or sentence in the

10 use word prediction you:

Click on the I button

The Prediction text box is displayed as
shown below.

s 5

—

[Fedcion 2
ol radial
o2 lopcs
w3 obsecis
ol typas
o5 type
o b stages
of T pamts

]
|
L]

This text box displays a list of predicted
words from which you can select.
Prediction accuracy for each word is
shown by:

a green indicator if it is highly likely
based on probability and grammatically
accurate based on word triplets

an orange indicator if it is highly likely
based on probability and grammatically
accurate based on word pairs

a blue indicator if it is based on
probability only.

Press the appropriate function key to
select the word that you want to insert.

SXtHELP Systems Limited
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The word you select from the Prediction
text box is inserted in the text.

X The word will also be spoken aloud if

you have selected the speak when
clicked option.

You can access a pop-up list of prediction
options by right clicking on the Prediction text
box. From here you can:

set the Prediction text box to follow the
cursor as you type

include a space after any word inserted

configure the prediction utility to learn words
from highlighted text

access further prediction options

toggle between a "Speak the word when it is
clicked” option and a “Type the word when it
Is clicked” option.

(1) Further prediction options are covered in
Chapter 10, Setting up the Prediction Ultility.

4.7 Using the dictionary

You use the dictionary to find words that have
the same meaning or a similar meaning to the
one that you have typed.

To use the dictionary, you:
I.  Click inside the word you want to check.

-J

Click on the &3 button, or if you are
using MS Word, right click and select
Dictionary from the pop-up menu.

The Dictionary window is displayed. This
is shown in Figure 4-4, on page 4-15. The
word you specified is shown in the
Original Word text box.

Page 4-14
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Figure 4-4 The Dictionary window
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4.7.1 Viewing alternative words

and meanings

To view a list of alternative meanings for your
specified word:

l.

Select the appropriate radio button to
specify whether the word is:

a noun
a verb
an adjective

You see a list of synonyms relating to the word
or sentence you have just selected, in the

Synonyms text box.

4.7.2 Replacing your word
with an alternative

To replace your word with an alternative. you:

I Click on one of the alternative meanings
displayed in the Dictionary Meanings
list box.

IJ

Click on a word in the Synonyms

e an adverb. text box.
3, ;ﬁ :;E diabﬁ:“nf all alternatives select the 3. Click on the - button to replace the
‘ original word with the word you selected in
You see a list of alternative meanings Step 2.
displayed under the specified word. The original word is replaced with the
2. Click on one of the alternative meanings word that you have selected.
displayed in the Dictionary Meanings
list box.
Page 4-16 textHELP Systems Limited
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7.3 Advanced searching
with the dictionary

u may need to narrow down a search if the
ird for which you are searching is used in

any different ways. To do this you:

Click on the Y button.

The Search Types menu is displayed.
This is shown below:

FINETENURNING BGT A E]

A (2SR sk oy figzdsi=R i g e f=

=ENEIGTEE]]

WOTABTE| ST RERE] ||

Click on a search type.

The list of alternative meanings relating to
the search item you selected is displayed
in the Dictionary Meanings list box.

o

For example, if you enter the word ‘tall’ in
the Original Word text box, click on the

n button and select the Opposites of
‘tall’ search, you will see a list of meanings
of all the words opposite to tall listed in the
Dictionary Meanings list box.

Browse through the alternative meanings
in the Dictionary Meanings list box.

You see the synonyms relating to each of
the alternative meanings displayed in the
Synonyms text box.

Select a word from the Synonyms
text box.

Click on the- button to replace the

original word with the word you selected in
Step 4.

The original word is replaced with the
word that you have selected.

(tHELP Systems Limited
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4.7.4 Conducting a new

dictionary search

To conduct a new dictionary search, you:

!'HJ

Delete the word displayed in the Original
Word text box and enter the new word in
the text box.

Click on the - button.

A list of alternative meanings is displayed
in the Dictionary Meanings list box.

Click on one of the alternative meanings
displayed in the Dictionary Meanings
list box.

You see a list of synonyms relating to the
word or sentence you have just selected.,
in the Synonyms text box.

XX You use the Browse buttons to browse
through the different word searches you
have conducted. When you close the
Dictionary window, the browse history will
clear. Therefore, when you launch the
Dictionary window again, you will not be
able to view previous word searches.

Page 4-18
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4.8 Using the Word Wizard

The Word Wizard is similar to the dictionary.
You can use the Word Wizard to:

e help you find words or phrases that you
cannot remember

e search for words using opposites or other
relationships. For example, if you search
using the phrase 'parts of a car', the word
wizard would list words like wheels, pedals
and engine.

If required, you can click on the Back button to
return to a previous step in the wizard. You can

also click on the Cancel button to exit the wizard.

To look up the meaning of a specified word,
you:

. Highlight the word for which you require a
meaning.

2.  Click on the . button, or if you are
using MS Word, right click and select
Word Wizard from the pop-up menu.

If you have not selected a specific word in
the text, you see the first screen in the
Word Wizard. This is shown in

Figure 4-5, on page 4-20.

™\ If you selected a specific word, this first
screen is not displayed. The Word Wizard
skips straight to the second screen.

< £ Type the word you want to examine in the
Search Word text box.

4. Click on the Next button to continue.

IBXtHEl P Svetame | imitad
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™\ The following screens in the Word Wizard,

are the same whether you are looking up
the meaning of a word, or searching for
suggestions to help you finish a sentence.

You see the next screen in the Word
Wizard. This is shown in Figure 4-6, on
page 4-22. You use this window to select
the type of word you want to look up.

If it is obvious that the specified word is a
certain type of word, for example, a noun,
this screen is not displayed.

Click on the appropriate radio button. You
can choose from the following options:

noun
verb
adjective
adverb.

Pa- N
| -

Select the All radio button to search for all
word types.

Click on the Next button to continue.

You see the next screen in the Word
Wizard. This is shown in Figure 4-7, on
page 4-23.

You can now view a list of alternative

words and meanings.

Select the appropriate synonym list from
the Alternative meanings and
synonyms.

Click on the Next button to conduct a
search using the specified synonym list.

textHELP Systems Limited
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& Word Wizard ﬁ & All
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=
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Figure 4-6 Word Wizard window 2
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Figure 4-7 Word Wizard window 3
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10,

1.

You see the next screen in the Word
Wizard. This is shown in Figure 4-8, on
page 4-25. You use this screen to select
the type of word search.

Click on one of the Advanced Search
radio buttons depending on the type of
search you want to conduct.

Click on the Next button to continue.

You see the final screen in the Word
Wizard. This is shown in Figure 4-9, on
page 4-26. You use this screen to select a
word to insert into your document.

13.

14.

The Search Type text box displays the
type of advanced search you selected in

step 11.

Click on a word or phrase in the Related
Words or Phrases list box to view a list of
related synonyms.

Click on the word you want to insert into
your document in the Synonyms list box.

Click on the - button to insert the

specified word into your document.

Page 4-24
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Noun-Sense 1 R i /

Figure 4-8 Word Wizard window 4
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& Word Wizard
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Figure 4-9 Word Wizard window 5
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4.9 Using the
Pronunciation utility

You can use the Pronunciation utility to check
how each syllable of a word is pronounced. It
breaks the word into syllables and phonemes
and shows the mouth positions used when
saying the word.

You can also use the Pronunciation utility to
Create syllable exceptions.

To use the Pronunciation utility, you:

I. Highlight the word you want to hear
pronounced.

e Click on the ’ button.

You see the ?- tab of the
Pronunciation Tutor window. This is
shown in Figure 4-10, on page 4-28. The
word you selected is displayed in the
Selected Word text box.

You can set the Pronunciation Tutor to:

» display the word as separate syllables
by selecting the Show Syllables
check box

* represent the word using the phonetic
alphabet by selecting the Display
Phonetic Alphabet check box

» display phonetic equivalents of the
selected word by checking the Display
Phoneme Equivalents check box.

3. Click on the Speak button to hear the

specified word read aloud syllable
by syllable.

4. Click on components of the phonetic

alphabet or phoneme equivalents to view
information on their pronunciation in the
Phoneme Information section of the tab.

ErtHELP Systems Limited
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Figure 4-10 The Pronunciation Tutor
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You can customize the following
Pronunciation Tutor characteristics to suit
your needs:

~ e lips display — you can specify whether or
not you want the lips displayed, by
selecting the Use lips checkbox

* speech engine — you can select a
speech engine from the Speech engine
drop down list

* the appearance of the Syllables,
Phonetic alphabet, Phoneme and
Phoneme Information text boxes — you
can change the appearance of these text

boxes, by clicking on the B button and
selecting Text color or Background color.

The characteristic options you select are
saved, so that the Pronunciation Tutor will

appear the same when you next open it.
Click on the OK button to exit the utility.

4.9.1 Creating syllable exceptions

Read & Write Gold splits words into syllables by
referencing a database containing 168,567
words, which have already been syllabified.
However, there are many exceptions. For this

reason, you can use the [SssEEsson | tab to:

¢ add exceptions for splitting words into
syllables to the pronunciation tutor

e alter the existing exceptions list.

This tab is displayed in Figure 4-11, on
page 4-30.

extHELP Systems Limited
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pec

SY“EblE EHEEPHO"E tab Targat Word text box

Default Syllables Modified Syllables
text box text box
Exceptions list box New button

Save button Delete button

Speak button

Figure 4-11 Syllable Exceptions tab
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4.9.3 Altering the existing
4.9.2 Adding exceptions for splitting Exceptions List

words into syllables

You can alter the existing exceptions list by:

IE":? d};ﬂ, éxception to the pronunciation  deleting an exception. To do this, you:

. l. Select the exception in the
8 Click on the New button. Exceptions list box.

Click on the Delete button

The word is deleted from the
exceptions list.

2. Type the word in the Target Word
text box.

I

The word is split into syllables and
displayed in the Default Syllables

text box. e resetting an exception. To do this, you:
3.  Enter the syllables you want to use in . Select the exception in the

place of the default ones, in the Modified Exceptions list box.

Syllables text box. 2. Edit the syllables in the Modified
4.  Click on the Speak button to hear the new Syllables text box.

syllabl loud.
yllables spoken alou . Remember to click on the Save button to

3. Click on the Save button to add the Target update the Exceptions List.
Word to the Exceptions list box.
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410 Using the Fact Folder 4.10.1 Capturing and saving text

The Fact Folder is a desk research tool, which Click on the Clear Screen button to clear the

allows you to capture text and graphics from Fact Folder window of all text and graphics.

any application. You can then use the Fact To capture text, you:

Folder to add other elements to a document to o

aid you with your study. l. Highlight the text you want to capture.

You use the Fact Folder to: 2. Click on the ™ button on the Read &

* capture and save text from any application Write Gold toolbar.

e capture pictures The textHELP Create a New Fact window is
displayed as shown in Figure 4-12 on

* create a bibliography and hyperlinks page 4-33.
to source
You see the text you have just highlighted,

* edit and re-organize the information displayed in the Create a New Fact window.

before revising
You can also add extra text from another

* revise using a slide show with speech document. To do this, you open the document
and highlighting and copy the selected text. You then place the

e create an MS Word or Rich Text document. cursor in the appropriate place in the Captured
text box, and click on the Paste button.
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Figure 4-12 The Fact Folder window
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3. You must now complete the following 4.10.2 Capturing pictures

tasks: There are three different methods for capturing

» select the category to which the new pictures. The three methods are as follows:

document belongs, from the drop down
list in the Category text box. If a relevant
category is not available from the
category list, type the new category in
the Category text box

e right click on the picture you want to capture,
and select Copy. Then click on the Paste
button in the Fact Folder — Create a New
Fact window

e click on the Browse button in the Fact
Folder — Create a New Fact window. The
Select Picture File window is displayed.
Select the picture you want to add to your

* select the name of the author from the document and click on the Open button

drop down list in the Author text box. If e click and hold down the left mouse button on
the author is not available, type the new the picture you want to add. Drag and drop
author name straight into the Author the picture onto the Attached picture box in
text box the Fact Folder — Create a New Fact window.

* the first line of text you have just copied
Is displayed in the Description text box.
Edit this as required

4. Click on the Save button to save the

new fact. ™\ You cannot drag and drop a picture from a

browser when the picture is linked to
another web page.
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3.  Specify which document sources you want

4.10.3 Creating a bibliography to include in the document bibliography,
When you add information from a web page, the by selecting the appropriate checkboxes
web site address is automatically added to the from the Document sources list box.
Document Sources list box. If you add a 4. Click on the Save button to save the
document from any other source, you must add new fact.

the location of the document to the Fact Folder.
This is important because at some stage you
may need to refer to the original document.

Any web site addresses in the bibliography will
be displayed as hyperlinks in the MS Word or

. Rich Text document.
To create a bibliography, you:

l.  Click on the Add Source button. 4.10.4 Editing and re-organizing

You see the Select a Source file window. information

When you have added several facts to the Fact
Folder, you may want to edit and re-organize
them before you begin to revise.

2.  Select the file from which you copied
information and click on the Open button.

You see the selected source displayed in

the Document sources list box. To edit and re-organize information, you:

l. Click on the l button to the right of the
"
- button and select Review Facts.
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Figure 4-13 The Fact Folder — Review Facts window
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The textHELP Review Facts window is
displayed. You can now see an extension
to this window displayed on the left-hand
side, as shown in Figure 4-13 on

page 4-36.

You can edit the text of a fact by simply
selecting the fact from the Fact list box,
and changing the text in the Captured
text box

';Reorganizing facts

To reorganize facts, you:

< B

Select the category of documents you
want to edit and re-organize from the

Select category drop down list.

You see all facts belonging to the
specified category displayed in the
Factlist box.

I

If you want to move a fact so it appears
earlier in the slide show, click on the fact
in the Fact list box, and then click on the

2 button.

If you want to move a fact so it appears
later in the slide show, click on the fact in

the Fact list box, and then click on the
button.

You can delete a fact by clicking on it in
the Fact list box, and clicking on the
Delete fact button.

Deleting a fact category

To delete a fact category, you:

Click on the Delete Category button.

You see a message box asking if you are
sure you want to delete the category and
all its references.

EﬂHELP Systems Limited
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2. Click on the Yes button if you are sure you
want to delete it, or click on the Cancel
button to cancel the deletion.

Adding facts
To add a new fact, you:
I.  Click on the Add Fact button.

You see the Fact Folder window as shown
in Figure 4-12 on page 4-33.

t

Follow the steps in Sections 4.10.1,
4.10.2, and 4.10.3 to create the new fact.

After you have added the fact, it will appear in
the fact list for the specified category.

Viewing a fact source
To view a fact source, you:

I.  Check the appropriate fact source
checkbox.

73 Click on the View Source button.

The application from which the fact originates
launches and you see the fact source displayed.

4.10.5 Using the slide show

After you have edited and re-organized the
documents, you can view the slide show to help

you study.
To use the slide show, you:
L, Click on the View Slide Show button.

The Fact Folder — Slide Show window is
displayed as shown in Figure 4-14 on
page 4-39.

|

1
]

Page 4-38
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¥
#

View previous page button

* are three different methods for captuning pictures. The

g te methods are as follows
. nght chck on the picture you want to capture, and

ect Copy Then click on the Paste button

View next page button

Close button

Theas me Swee dfievens srthedn

Current fact view

Image view

Figure 4-14 The textHELP Study Aid Slide Show
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2

You can change the appearance of the
slide show to make it easier to read, by
completing the following tasks:

hover the mouse over the line which
divides the document text and the Image
view until you see a double headed
arrow, then hold down your left mouse
button and drag and drop it onto the
appropriate place, or use the standard
Windows drag and drop hotkeys

change the background color of the slide
show, by clicking on the View menu,
selecting Back Color, and selecting the
appropriate color from the color palette

change the text color, by clicking on the
View menu, selecting Text Color, and
selecting the appropriate color from the
color palette

e change the font type, by clicking on the
View menu, selecting Font, and
selecting the font, style and size from the
appropriate drop down lists.

3. When you have finished changing the
appearance of the slide show, click on the

® and M buttons depending on whether
you want to view the previous or next
document in the slide show.

4.  Select Exit from the File menu, or click on
the Close button when you have finished
viewing the slide show.

4.10.6 Creating a document
using the Fact Folder

You can convert the facts you captured using
the Fact Folder into an MS Word or Rich Text
document. This is useful if, for example, you
want to use the additional functionality provided
by MS Word to enhance your study document.

Page 4-40
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To create a document, you:

Click on the Create A Document button

You see the Save As window.

Browse to the directory in which you want
to save the document.

Enter the name of the document you want
to create in the File name field and click
on the Save button.

4.11 Using the Fact Finder facility
You use the Read & Write Fact Finder to search
ior information on the Internet using specific

Search engines. The search engines are
Categorized to help you select the search
8ngine, which will provide you with the best
'@Sults. The categories are as follows:

in the Fact Folder — Review Facts window.

general knowledge
science
computers/Internet
books

news

general.

The three different methods used to search for
facts are outlined in the following sections.

4.11.1 Setting up and using the

default search engine

You can select the search engine you want to
use as the default Fact Finder search engine.
This will be the one used when you click on the

-’ button.

™ You must first highlight a word or phrase

in the document before you click on the
’ button.

leXtHELP Systems Limited
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To set up the default search engine, you: You see another drop down list displaying

I a list of search engines.
#® button on the Read & Write Gold use as your default search engine.
oo, 6.  Click on the OK button to save the
2 Select Fact Finder Options. changes you have just made.
You see the Fact Finder Options window To search for facts using the default search
as shown below: engine, you:

k; Highlight a word or phrase in the
document.

2 Click on the O button.

You see the browser window open and the
3. Click on the ESS button. search results displayed in ynul: default
You see a drop down list displaying the search engine.
different categories of search engine
available.

4.  Select the search engine category you
want to use, by hovering the mouse over
the arrow beside the specific category.
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4.11.2 Searching for facts using a 5. Click on the search engine you want to
' different search engine use to search for the specified word

: . or phrase.
If you want to conduct a search using a different
search engine, but you do not want to change You see the browser window open and the
m default search engine, you: search results displayed in the specified

| _ search engine.
1.  Highlight a word or phrase in the

document. 4.11.3 Searching for facts using a

, manual text en
2. Click on the I button to the right of the . try

. button. You may want to use the manual text entry

search method if:

3. Selectth h Using option.
ectibe Search Using aption e the word or phrase you want to search for is

You see a drop down list displaying the not in the document you have open
different categories of search engine oo :
Svailable e the application you are using does not allow

p you to highlight words and phrases.
4.  Select the search engine category you
want to use, by hovering the mouse over

the arrow beside the specific category.

To search for facts using manual text entry, you:

= A ‘ l. Click on the Ibuttun to the right of the
You see another drop down list displaying ’ e
utto

a list of search engines.
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5

=

2,

Select the Manual Text Entry option.

You see the Manual Text Entry window as
shown below:

Enter the word or phrase you want to
search for, in the field provided.

If you want to use a search engine other
than the default one, click on the I
button and select the search engine.

Click on the OK button.

You see the browser window open and the
search results displayed in the specified
search engine.

. Read & Write Gold

4.12 Using the Speech
Maker utility
You use the Speech Maker utility to convert text

in any document or program into speech, which
can then be converted into one of the following:

e Windows WAV file

e  Windows WMA file (for use in Windows
Media Player or a portable audio player)

e MP3 file (for use in Windows Media Player
or a portable audio player).

To convert text to sound, you:

l. Highlight the text you want to convert into
a sound media file.

Click on the . button or, if you are using
MS Word, right click and select Create
MP3 from the pop-up menu.

IJ
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l'l'wmhﬂ-uhm
program nto speech, whicl

Ymhﬁm&hhﬂwhmmm:thww

program into speech, which can then be converted into one of the | .
following: Owindows WAY fileQWindows WMA file (For use in Windows | | Selected text display

Media Player or a portable audio player)OMP3 file (For use in Windows
Media Player or a portable audio player).

Next button

Cancel button

Figure 4-15 Speech Maker utility— Step 1
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oo

You see the first screen in the Speech
Maker utility. This is shown in Figure 4-15
on page 4-45.

You see the text you selected in step 1
displayed in the Selected text display.

Click on the Next button to continue or
click on the Cancel button to exit the
Speech Maker utility.

The second step in the Speech Maker
utility is displayed as shown in Figure
4-16, on page 4-47.

You use the second step in the Speech
Maker utility to alter the current
voice settings.

To alter the voice settings, you:

A

6.

Adjust any or all of the following:
the Adjust Voice Pitch track bar
the Adjust Voice Speed track bar
the Adjust Voice Volume track bar.

Select one of the Voice Tone radio
buttons.

Click on the Test Voice button to test any
changes you have made.

The system speaks a test sentence so
that you can check that the new settings
are set up in the way you want.

Repeat Steps 4 to 7 until you are happy
with the voice.

Click on the Next button to continue, click

4, Select the speech engine you want to use on the Back button to return to the

by selecting one from the Speech engine previous step, or click on the Cancel

drop down list. button to exit the Speech Maker utility.
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L ]
Adjust Voice Pitch track bar

L I
Adjust Voice Speed track bar

Adjust Voice Volume track bar

~ Wh > |
Voice Tone radio buttons

T T |

Speech engine drop down list

Test Voice button e butich
Cannel button Next button

Figure 4-16 Speech Maker utility — Step 2

extHELP Systems Limited Page 4-47



Introducing the Read & Write Gold Utilities

Read & Write Gold

™\ You can also alter the volume control on

your computer.

The third step in the Speech Maker utility is
displayed as shown in Figure 4-17 on
page 4-49.

10.

kk:

Click on the Save As button.

The Browse for Folder window
is displayed.

Browse to the folder in the directory in
which you want to save the sound file,
then click on the OK button, or if you have
an MP3 player attached to your computer,
select the MP3 drive and click on the

OK button.

The specified destination is now displayed
in the File Destination text box.

Select the type of sound file format you
want to create, by selecting the
appropriate Sound File Format

radio button.

13

The file extension in the File Destination
text box will change depending on the file
format selected. For example, if you select
the WAV radio button, the file will appear
as a .wawv file.

Click on the Finish button to create the
new sound file, click on the Back button to
return to the previous step, or click on
theCancel button to exit the Speech
Maker utility.
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B File Destination......
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Sound File Format radio buttons
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Cancel button Finish button

Figure 4-17 Speech Maker utility — Step 3
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4.13 Using the Read & Write Gold
Standard Calculator

You can use the Read & Write Gold Standard
Calculator to perform calculations in much the
same way as you would with the MS Windows
calculator. However, the Read & Write Gold
Standard Calculator has several added
features, which are discussed, in the

following sections.

. Clicking on the B button will load the
calculator that is checked in the drop
down list. To check a calculator in the
drop down list, simply select it from
the list.

To access the Read & Write Gold Standard

Calculator, click on the l button to the right of

the = button and select Standard Calculator.
The next time you want to access the Standard

Calculator, you will only have to click on the &

button. The Standard Calculator is displayed,
as shown in Figure 4-18 on page 4-51.

4.13.1 Changing the appearance of

the Standard Calculator

You can alter the appearance of the Standard
Calculator using the View menu. You can:

change the size of the calculator by
selecting Small, Medium or Large

change the calculator background color by
selecting the Background Color option, then
selecting a color from the color palette

change the calculator foreground color by
selecting the Foreground Color option, then
selecting a color from the color palette

change the calculator input display and audit
trail fonts by selecting the Font option, then
selecting the appropriate font options from
the Font window.

Page 4-50
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Rl Al

Input display

Audit Trail window

Speak button Replace button

Delete button .
Undo button

Clear button

Figure 4-18 Read & Write Gold Standard Calculator
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If you decide that you prefer the default settings You can also specify what you want to hear

after you have made changes to the calculator when you click ona button by selecting one of

appearance, you can reset the calculator to the the following options:

way it appeared nriginally, by selecting Reset e speak on click - you will hear the name of

Defaults from the View menu. the calculator button read aloud when you
click on it

4.13.2 Selecting Standard Calculator

4 e audible button click - you will hear an
speech options

audible click when you click on a button
You can specify how you want Read & Write

Gold to read aloud when you perform
calculations using the Standard Calculator.

e no sound on click - you will hear no sound
when you click on a button.

To select calculator speech options, you click on 4.13.3 Performing a simple calculation
the Speech menu and select one of the

following options: To perform a simple calculation, you:

1. Enter the first number in the calculation in

e speak on mouse over - you will hear the the Input display.

name of the calculator button read aloud

when you hover the mouse over it ™\ You can add a number from a document
e confirm on equals - you will hear the whole by copying it, clicking on the Edit menu in

calculation read aloud after you click the Calculator, and selecting Paste.

on equals.
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2. Click + to add, - to subtract, * to multiply, * to add the number displayed in the Input
or / to divide. display to the memory click on the M+
3.  Enter the next number in the calculation. button. To add another number to the

number already in memory, click on the

4.  Enter any remaining operators M+ button again

and numbers. _
e to recall a stored number, click on the

D. Click on the = button. MR button

™ You can also use your numeric keypad to e to clear the memory, click on the MC button.
enter numbers and operators by pressing ) _
Num Loek. ™S When you store numbers on the Scientific

Calculator, you can see the numbers

™\ If you have made several mistakes, you displayed in the Memory storage fext
have the option of undoing them all one at boxes. When you store numbers in the
a time, by clicking on the Undo button as Standard Calculator, you see the numbers
many times as necessary. displayed in the status bar.

4.13.4 Working with numbers stored in
memory

You can perform the following memory functions
on both the Read & Write Gold Standard and
Scientific Calculator:
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4.13.5 Using the calculator audit trail

The Read & Write Gold calculators provide you
with an audit trail facility, which enables you to
view the history of any calculations you have
made. Calculations are divided by a double line

XX\ The audit trail clears when you click on the
Clear button.

If the Audit Trail window is not visible when you
open the calculator, click on the View menu and

select the Show Audit Trail option.

4.14 Using the Read & Write Gold
Scientific Calculator

You can use the Read & Write Gold Scientific
Calculator to perform scientific calculations. It
also has several added features, which make it
easier to use. These features are discussed in
the following sections.

N Clicking on the ] button will load the
calculator that is checked in the drop
down list. To check a calculator in the
drop down list, simply select it from
the list.

To access the Read & Write Gold Scientific

Calculator, click on the ™ button to the right of

the ] button and select the Scientific Calculator
option. The next time you want to access the
Scientific Calculator, you will only have to click

on the Il button. The Scientific Calculator is
displayed, as shown in Figure 4-19 on
page 4-55.

Page 4-54
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Input display

Cos(55)

Audit Trail window

Speak button Replace button

Delete button .

Undo button

Memory buttons and
storage text boxes

Figure 4-19 Read & Write Gold Scientific Calculator
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_ 4.14.2 Selecting Scientific Calculator

4.14.1 Changing the appearance of the speech options

Scientific Calcylator : ;
You can specify how you want Read & Write

You can alter the appearance of the Scientific Gold to read aloud when you perform

Calculator using the View menu. You can: calculations using the Scientific Calculator.

* change the calculator hackground color by To specify that you want to hear the name of the
selecting the Backgroynd Color option, then calculator button read aloud, when you hover
selecting a color from the color palette the mouse over it, click on the Speech menu

e change the calculator foreground color by and select the Speak on Mouse Over option.
selecting the Foregroynd Color option, then You can also specify what you want to hear
selecting a color from the color palette. when you click on a button by selecting one of

If you decide that you prefer the default settings the following options:

after you have made changes to the calculator e speak on click - you will hear the name of

dppearance, you can reset the calculator to the the calculator button read aloud when you

way it appeared originally by selecting Reset click on it

Defaults from the View meny. _ _ _

e audible button click - you will hear an
audible click when you click on a button

e no sound on click - you will hear no sound
when you click on a button.
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4.14.3 Creating variables and constants Enker your varisbles and constants y

I'E o
You can set up variables and constants in the P ik
Scientific Calculator to help you perform
calculations more efficiently.
For example, you can set up a variable for value B =l
added tax whlcl_'a will allow you to calculatg the m-u--m 5 e |
VAT for a certain number by simply entering the N -

number, followed by the letters ‘vat’ in the
calculator display. You use this window to enter and edit

To create variables and constants, you: constants and variables.

J

Enter your new constant and variable and

l. Click on the View menu and select click on the Save button.

Variables and Constants.
For example, if you are setting up a
variable for VAT, you would enter the
following: vat=0.175

The Stored Constants and Variables
window is displayed as shown on the
next page:

X You will only be able to save the new

constants and variables if the values you
have entered are valid.
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4.15 Converting values
In a document

A valuable feature included with Read & Write
Gold is the ability to convert values in a
document in almost any application.

To convert a value within a document, you:
l. Highlight the value.

2. Click on the Ihutlun to the right of the

i button, select the Convert menu.

3. Select one of the following options
depending on the type of measurement
you want to use to convert the number-

e |ength

e mass
e velocity
e time

e temperature.

4.  Select the method you want to use to

convert the value.

For example, if you want to convert
centimeters to meters, you must select the
Length menu, then select the centimeters
menu and finally select the to meters option.

4.16 Evaluating calculations
within documents

If you require a quick answer to a calculation
within a document, you do not necessarily have
to launch the calculator to get the answer. You
can obtain the answer by highlighting the
calculation within the document, clicking on the

Ibuttun to the right of the- button, and
selecting the Evaluate in Document option.

Page 4-58

textHELP Systems Limited



Read & Write Gold

Introducing the Read & Write Gold Utilities

4.17 Using the Speech
Input facility

The Speech Input facility allows you to create
documents by simply talking into a microphone.
Read & Write Gold is compatible with any
industry standard microphone.

g._-ﬂ Refer to the textHELP website for a list of
recommended microphones.

To access the Speech Input facility, you click on

the . button. The Speech Input window is
displayed as shown in Figure 4-20, on
page 4-60.

4.17.1 Adjusting the microphone

Before you begin to use the Speech Input
facility, you must ensure that the microphone is
in the correct position.

™\ Make sure the microphone is placed
approximately an inch from your mouth.

To ensure you have positioned the microphone
correctly, you:

. Click on the ?.-‘i button.

You see the first step in the Microphone
Wizard, which provides you with advice on
how to position your headset.

X If required, you can click on the Back
button to return to a previous step in the
wizard. You can also click on the Cancel
button to exit the wizard.

2

Click on the Next button to continue.

The second step in the Microphone
Wizard is displayed.

3. Read the test sentence into the
microphone.

textHELP Systems Limited
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RN »

Speech input Speak text button

button

o E

Stop speech Add new

button word/phrases
button

' ?.-' Microphone

Training button Positioning
button

Profiles button Show/Hide button

E' Document options button

Figure 4-20 Read & Write Gold Speech Input Window
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If the volume meter stays in the green
area, the microphone volume is correct
and you can click on the Next button to
continue to the next step in the
Microphone Wizard.

4.17.2 Adding and selecting user profiles

If you are a new user, you should add your
speaker profile to the Speech Input facility so
that it can save your voice settings. When you
first launch the Speech Input facility, you should

™ If the volume meter does not move as you ensure that you have selected the correct user
are speaking, follow the instructions profile before you continue.
provided in the Microphone Wizard — To add and select user profiles, you:
Step 2 window. =
5.  Read the test sentence into the I Click on the &8 button.
microphone. You see the Speech Engine User Profile
A recording of you reading the test window displayed, as displayed on the
sentence is played back to you. following page:
6. If it sounds like you are blowing into the
microphone, reposition the microphone
and repeat the test sentence.
7. When you are happy with the recording,
click on the Finish button to complete the
Microphone Wizard.
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The first step in the Training Wizard is displayed
when you add a new profile. It is recommended
that you follow the steps in the Training Wizard
to train the Speech Input facility to recognize the
new user's voice.

4.17.3 Training the Speech Input facility
to recognize your voice

It is recommended that you train the Speech

To select a user profile, you: Input facility to regugnize your voice because
P _ everyone has their own unique way of

2. Highlight your profile in the Current pronouncing words. The speech recognition
Profiles list box, then click on the engine needs to collect samples of your voice
Select button. so that it can adjust to your speaking style.
To add a new profile, you: The first five steps of the Training Wizard are

3. Enter the name of the new user profile in used to prepare you for the training sessions.
the New Profile text box. To train the Speech Input facility, you:

4. Click on the Add button to add the new
speaker profile. I. Click on the &8 button and highlight your

profile in the Current Profiles list box,
then click on the Select button.
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Click on the ‘- button.

You see the third step in the Training

2. Wizard displayed. This step provides you
The first step in the Training Wizard is with instructions on how to proceed with
displayed. This step welcomes you to the the training session.

Training Wizard and provides you with a 7. Read the instructions carefully before
brief explanation of why you need to train continuin
2 g.
the Speech Input facility. -
_ _ A Click on the Sample button to hear a

™\ If required, you can click on the Back sample sentence read aloud.
button to return to a previous step in the | _
wizard. You can also click on the Cancel 8. Click on the Next button to continue.
button to exit the wizard. You see the fourth step in the Training

3.  Click on the Next button to continue. Wizard displayed.

You see the second step in the Training S [fthis is not the first time you have used
Wizard displayed. the Training Wizard, you will automatically

4. Select the appropriate Gender radio skip the first {hree sre,p $ and see the
button. fourth step displayed instead.

B Saloct the aboropriate Aae radio button. 9. Select the_. training session you want to

KR g i use to train the Speech Input facility, from
6.  Click on the Next button to continue. the list provided.
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Xt is recommended that you complete all of ™ Click on the Skip Word button to skip
these training sessions, as the more you words the system will not accept.
complete, the more accurate the Speech ~
Input facility becomes. If you want to ‘hear the sample sentence

read aloud, click on the Speak button.

10.  Click on the Next button to continue. : * _

12. Read the sentence into the microphone in
You see the fifth step in the Training a natural and even tone.
Wizard displayed. This step is used to ,
ensure that you are properly prepared for As you read the text, each recognized
the training session, for example, it erd IS hlghllghtecl. A migprununmatlun or
requests that you ensure that your mistake will cause the Wizard to stop
microphone is positioned properly before highlighting words. The Wizard will then
you begin. back up to the last pause detected.

11.  Click on the Next button to continue. 13. Click on the Next button to proceed to the

next training exercise.
You see the sixth step in the Training _
Wizard displayed as shown in Figure Yny will be taken through several more
4-21, on page 4-65. This is the first training exercises to ensure the Speech
training exercise. Input f.qclllty has enough examples to
work with.

™ To take a break in the training session,
click on the Pause button, then click on
the Resume button to continue again.
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: Yoice Training - Delault Speech Profile

il you get stuck on a word that the system will not accept, click
okip Word" to skip a word, after which you may proceed with
raining.

!mmnﬂ:mnmmnwwﬂnﬂm:u
p Word® 0 skip a word, after which you may proceed with

Sample sentence

_Pmse __Spesk |

Pause button Speak button
S word | < Back I

Skip Word button | Back button

[CE=t) __Cocel |

Next button Cancel button

| R SRR

Training Progress bar

Figure 4-21 The Training Session window
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After you have finished the training
exercises, you will see the last step in the
Training Wizard. This step lets you know
that your speaker profile is being updated
with the training data just collected.

14. After it has finished updating your speaker
profile, click on the Finish button to finish
the training session, or click on the
More Training button to start a new
training session.

4.17.4 Setting up document options

You can choose how you want documents
created by the Speech Input facility to look in
the Speech Input window.

To set up document options, you:

l. Click on the _E_ button.

You see the Document Options window
displayed, as shown in Figure 4-22 on
page 4-67.

Select the type and size of font you want
to use in the Speech Input window, from
the Font Type and Font Size drop down
lists in the Document Settings section of
the window.

Select the background and foreground
colors you want to use in the Speech Input
window, from the Color Scheme drop
down list.

Click on the OK button to save the options
you have just selected.
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L R

Font Type drop down list

Fﬂiﬂﬂ IE vl

Font Size drop down list

Cokor Schme Fﬂhidmﬂvﬁhﬂ.l'm =

Color Scheme drop down list

Foowema [ o |

Follow Cursor OK button
radio button

Cancel | <<Less |
Cancel button Less/More button

Figure 4-22 Document Options window
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lists in the Alternatives Window Settings

4.17.5 Setting up Alternatives section.
window options 4.  Select the background and foreground
You can use the Alternatives Window to access colors you want to use in the Alternatives
a list of words or phrases that would complete Window, from the Color Scheme drop
the sentence that the Speech Input facility is down list.
currently typln;_:;. Y‘i‘l can also 53}”5 the 5. Specify that the Alternatives Window must
appearance of the Alternatives Window. follow the cursor while words are added to
To set up the Alternatives Window options, you: the Speech Input window, by selecting the
- Follow Cursor radio button.

. Click on the == button. 6.  Click on the OK button to save the options

You see the Document Options window you have just selected.

displayed, as shown in Figure 4-22 on

page 4-67.

)

If the Alternatives Window Settings
section of the window is not displayed,
click on the More button.

"

Select the type and size of font you want
to use in the Alternatives Window, from
the Font Type and Font Size drop down
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4.17.6 Adding words to the

Speech Input dictionary

If you encounter a word that the Speech Input
facility has trouble identifying, you can add it to
the Speech Input dictionary so that it will
recognize the word in future.

To add a word to the Speech Input dictionary,

you:

on

Click on the # button.

You see the Add/Delete Words window as
shown on the next page.

Enter the new word in the Word text box.

Click on the Record Pronunciation
button.

Speak the new word into the microphone.

Click on the Cancel recording button if
you want to delete the recording.

Introducing the Read & Write Gold Utilities

The new word is added to the Dictionary
list box.

To delete a word from the Speech Input
dictionary, select the word in the
Dictionary list box and click on the
Delete button.

Click on the Close button to exit the
Speech Input dictionary.

tavtHEl P Quetame | imited
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4.17.7 Creating a document

After you have completed the Microphone and
Training Wizards, you can begin to create a
document.

To create a document, you:

2 Click on the k button.

2. Read the text you want to add to the
document into the microphone.

3. If you want to hear the text read back to

you, click on the L! button.

™S Click on the I’ button to stop the
Speech Input facility from reading the text.

4. Select the Save As option from the File
menu. The Save As window is displayed.

5. Enter a name for the document in the File
name field, and click on the Save button.

4.17.8 Using the Alternatives window

If the Speech Input facility has entered the
wrong word or phrase, you can use the
Alternatives window to select an alternative
instead of typing it in manually.

To use the Alternatives Window, you:

l. Click on the % button to enable the
Alternatives window.

=

Highlight the word for which you want to
view a list of alternatives, or highlight the
whole document to view alternatives for all
words and phrases.

You see the Alternatives window
displayed.

3. Scroll through the list until you find the
word or phrase you are looking for.

4. Double click on the word to select it.
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You see the word you highlighted in step 2,
replaced with the word selected in step 4.

You can change the appearance of the
Alternatives window.

(1 Referto Section 4.17.5, Setting up
Alternatives Window options, on page 4-
68, for information on changing the
appearance of the Alternatives window.

4.18 Using the Scanning facility

The Read & Write Gold Scanning facility allows
you to manage your scanning projects. You can
import an existing image file, or scan a new
image into your project. You can then:

e rearrange the documents into a
suitable order

e create zones around text, graphics and
tables so that they will behave in the
appropriate manner when you open them in
MS Word

e save projects as MS Word or HTML files.

To access the scanning facility, click on the -
button. The Scanning window is displayed as
shown in Figure 4-23 on page 4-72.

(1) Refer to the textHELP website for
information on scanners which are
compatible with Read & Write Gold.

4.18.1 Selecting scanning options

Before you begin to use the Scanning facility,
you should set up exactly how you want to
scan documents.

To set up scanning options, you:

. Click on the Configuration menu and
select Scanner configuration.

The Scanner properties window is
displayed. This is shown in Figure 4-24,
on page 4-73.
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S Documert lone Corimrson_ e
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2l

Save document button

Figure 4-23 Scanning window
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i it yieg

| P bt =t | | Width text box Height text box
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Margin fields

Wit e led a0 |

Resolution drop down list100
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Brightness scale Contrast scale

| |

300 DPY [Recommended for OCR)

e

Color =
Image type drop down list

|
|

Paper source drop down list

Test scan button ults button

ﬁ Close button

Figure 4-24 Scanner properties window
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2.  Specify the size of the page you want to
scan, by selecting the appropriate option
from the Paper size drop down list, or
enter the approximate width and height in
the Width and Height text boxes.

3 Set up the scanning margins by either:

e selecting the Same as paper size
checkbox

e unchecking the Same as paper size
checkbox and entering the margin
details in the appropriate fields in the
Margins section of the window.

4.  Select the resolution at which you want to
scan documents from the Resolution

drop down list.

XX For the best results, it is recommended
that you scan between 150 and 300 dpi.

Move the Brightness and Contrast
scales up to increase the brightness and

N

6.

contrast of the scanned image, or down to
decrease the brightness and contrast.

Contrast increases the difference in
shading between areas. The brightness
and contrast values are expressed as
percentages.

Select the type of image you want to scan,
for example, if you want to scan a colored
image, you must select Color from the
Image type drop down list.

Select the scanning device you want to
use to scan documents from the list of
sources in the Paper source drop
down list.

Place a document into the scanner and
click on the Test scan button to test the
settings you have just selected.

You see the scanned image in the
Preview section of the Scanner
properties window.
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9.  You can now select the following buttons: XX If you want to reset each of the values
e | In the Scanner properties window
* - click on this button to fit the backto the default values, click on the
scanned image to the full width of the Defaults button.
Preview section
o L2)- click on this button to fit the 4.18.2 Saving a scanned project
scanned image to the full height of the as an MS Word file
Preview section To save a scanned project as an MS Word file,
olol0O you:
. ﬂmﬂ - click on one of these :
magnification buttons to magnify the 1. Click on thelSave document button, or
scanned image. select the File menu and select Save As.
10.  If required, you can now make You see the Save As window.
adjustments to the appropriate scanner 2. Select the Microsoft word documents
property text boxes and click on the Test option from the Save as type drop
scan button again to view how the down list.
adjustments will affect the scanned image. B .
| 3.  Browse to the location in the directory
I1.  When you are happy with the test scan, where you want to save the MS Word
click on the Close button to save the project.
settings. — :
4. Enter the name of the project in the File
name text box.
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Microsoft Word output settings

Read & Write Gold

i ~|_:_-_ -._--:. B P 1:.-_; ) -'.:i'-'r‘;_"."- pow
SN LN TOImSng vaith Oraprucs

Retain full formatting with graphics
checkbox

Import graphics as grayscale checkbox

Microsoft Word version radio button

Figure 4-25 Microsoft Word output settings window
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If you want to change the document
formatting options, and specify in which
version of Word you want save the
document, click on the Advanced button.

The Microsoft Word output settings
window is displayed as shown in Figure
4-25, on page 4-76.

Select the appropriate checkboxes
depending on whether you want to:

retain full formatting with graphics
import graphics as grayscale.

Select the appropriate Microsoft Word
version radio button depending on which
version you have on your computer.

Click on the OK button to save the output
settings, or click on the Cancel button

to close the window without saving

the settings.

You see the Save As window.

9. If you want to open the new MS Word

document as soon as you save it, check
the Launch the document when
done checkbox.

10. Click on the Save button to save the
new document.

4.18.3 Saving a scanned project as
a HTML file

To save a scanned project as a HTML file, you:

. Click on the Save document button, or
select the File menu and select Save As.

You see the Save As window.

t-J

Select the HTML documents option from
the Save as type drop down list.

3. Browse to the location in the directory
where you want to save the HTML project.

4.  Enter the name of the project in the File
name text box.

tavtkdiEl P Quetams | imited
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B HTML output settings ‘-'-f_} _’ﬂl [ k] ﬁmulmﬂyﬂm
— Fomaliing options: W i (+' Use simple html, without formatting or graphics
" Retain full formatting and graphics Formatting radio buttons

(+ Use simple html, without formatting or graphics '. =4
¥ Q_gmmaﬂmmmmmﬂ,

¥ Use custom font and colour settings for simple HTML

W |mport graphics as grayscale |

| Use custom font and color
| settmgs checkbux
|

WV Import graphics as gra*;m&‘&

Import graphics as grayscale checkbox

1 —_ —

| Background |

Sample text
| .ﬂl M . Set font button ! Background button

| e = 1

|
—h

. [ B
‘___I —_l OK button | Cancel button
Mo i dalaton il J

FIQUI’E 4-26 HTML nutput settings wmdnw
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5.

If you want to change the formatting of the
HTML file, click on the Advanced button.

The HTML output settings window is
displayed as shown in Figure 4-26, on
page 4-78.

Select the appropriate radio button
depending on whether you want to:

retain full formatting and graphics in the
HTML document

use simple html, without formatting or
graphics in the HTML document.

If you specify that you want to use simple
HTML, without formatting or graphics, the
Import graphics as grayscale checkbox
is disabled.

Specify whether you want graphics
imported in color or grayscale, by
checking or unchecking the Import
graphics as grayscale checkbox.

10,

L1

To specify that you want to select a font
and font colors, select the Use custom
font and color settings checkbox.

The Font section of the HTML output
settings window is enabled.

Click on the Set font button and select the
font settings you want to use in the HTML
document from the Font window.

Click on the Background button and
select the color you want to use as the
background color of the HTML document
from the Color palette.

A preview of what the text will look like in
the HTML document is displayed in

the Font section of the HTML output
settings window.

Click on the OK button to save the output
settings, or click on the Cancel button

to close the window without saving
output settings.

textHELP Systems Limited
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13.

14.

You see the Save As window.

If you want to open the new HTML file as
soon as you save it, check the Launch
the document when done checkbox.

Click on the Save button to save the
HTML file.

4.19 Performing a fast scan

You can scan an image directly into MS Word or
Internet Explorer. You may want to do this if you

decide that it is not necessary to change
scanning options and formatting.

To perform a fast scan, you:

)

3.

Place the document you want to scan into
the scanner.

Click on the l button to the right of the

- button.

Select one of the following:

e Scan to HTML — scans the image
directly into Internet Explorer

e Scan to Word - scans the image directly
into MS Word.

You see the Converting window displayed,
as shown below:

This window informs you of scanning
progress.

™ You can click on the Cancel button at any
time to abort the scan.

You see the scanned image displayed in MS
Word or Internet Explorer.
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4.20 Creating a scanned project
You can add documents to a project by:

® scanning a new page

e scanning from a saved image.

4.20.1 Scanning a page
To scan a page, you:

I.  Click on the New Project button if there is
already a project open.

2.  Place the document you want to scan into
the scanner.

o

Click on the Scan a page button.

2 Alternatively, click on the File menu and
select Load page from scanner.

The progress bar at the bottom of the
window informs you of scanning progress.
You see the document displayed in the
Preview section of the window as shown
in Figure 4-27, on page 4-82.

4.20.2 Scanning from a saved image

To scan from a saved image, you:

™. Click on the Scan from file button.

XX Alternatively, click on the File menu and

b2

select Load page from file.
You see the Open window displayed.

Browse to the location in the directory
where the file is located.

Click on the file you want to add.

Click on the Open button to add the image
to the project, or click on the Cancel
button to exit the window without adding
the image.

-t_&JdHELF’ Systems Limited
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$.20.3 Creating document zones

[he Scanning facility automatically designates
2ach part of the scan as a block of text, a
Jraphic or a table. This is to ensure that when
fou save it as a document, each part of the
Jocument will behave as required. For example,
f a block of text has not been designated as a
ext zone, you will not be able to edit it when

fou open it in MS Word or Internet Explorer.

=ach zone is represented as follows:
»  text - black

»  graphics - green

' tables - blue.

[0 create document zones, you:

. Ensure that each area in the document
has been allocated to the correct zone. If
an area has not been allocated correctly,
right click on the area and select Text,
Graphics or Table as appropriate.

X Alternatively, select the Zone menu and
select the appropriate zone.

]

You can also select one of the following
options from the Zone menu as required:

e remove a zone
e remove all zones in the document
e recalculate the zones in the document.

3. To re-size a zone, click and hold down
your left mouse button on one of the zone
anchors, then drag and drop it to the
size you want.

4.20.4 Changing the orientation

You can change the orientation of the document
to suit your needs.

To change the orientation, you:

. Select the document from the
Thumbnail view.

eXtHELP Systems Limited
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2 Right click on an area that has not been
zoned, and select one of the following

options:
* Rotate left
 Rotate right.

XX\ Alternatively, click on the Document menu
and select the appropriate rotation option.

3. You may need to repeat step 2 until the
document is in the desired position.

4.20.5 Magnifying the document

You may need to change the size of the
scanned document to make it easier to
work with.

To magnify the document, you right click on an
area that has not been zoned and select one of

the following options:

e Fit page
e Fit width
e 100 %

e 75%

e 50%

e 25%.

™ Alternatively, click on the Document menu
and select the appropriate magnification.

4.20.6 Deleting a document
To delete a document from a project, you:

l. Select the document from the
Thumbnail view.

J

Right click on an area that has not been
zoned, and select Delete document.

XX Alternatively, click on the Document menu
and select the Delete option.
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4.20.7 Rearranging the documents ™\ You cannot drop a thumbnail when the
in the project following symbol is displayed: ©

After you have scanned several documents into g

a project, you may want to rearrange them into 4.20.8 Adding a new scanner

a different order before you save them. To do To add a scanner you must use the Scanner

this, you use the Thumbnail view in the Setup Wizard.

Scanning window. _ *
If required, you can click on the Back button to

Each scanned document is represented by a return to a previous step in the wizard. You can
thumbnail. To rearrange the thumbnails, you: also click on the Quit button to exit the wizard.
k. Click and hold down your left mouse To add a new scanner, you:

button on the thumbnail that you want . _

t6 Mave. .  Click on the Configuration menu and

+ | select Add a new scanner.
The cursor is now represented using a

Q:? You see the first step in the Scanner

hand, as follows: Setup Wizard.

2. Drag and drop the thumbnail onto the 2. Select the Select scanning source
new position. radio button.

™ Youcan only drop the thumbnail when 3.  Click on the Next button to continue.

you see the outline of the page displayed

5 You see the second step in the Scanner
above the position.

Setup Wizard.
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4.

h

6.

Click on the Next button to test the
connection from the computer to the

scanner, and to proceed to the next step.

Close any other applications that may be
using the scanner to ensure that the test
IS accurate.

You see the third step in the Scanner
Setup Wizard. The wizard informs you of
the test result.

If the test was successful click on the
Next button to proceed. If the test was
unsuccessful, click on one of the trouble
shoot buttons provided. A window is
displayed with recommendations on how
to solve the problem.

You see the fourth step in the Scanner
Setup Wizard. A list of all the page sizes
supported by the scanner is displayed.

Click on the Next button to proceed.

You see the fifth step in the Scanner
Setup Wizard. The wizard will now use a
series of tests to confirm that the scanner
settings are working properly. The first test
Is used to examine if the scanner can
scan a black and white image correctly.

You can skip each test by checking the
Skip this test checkbox. However, to
ensure that the scanner is working
properly, it is recommended that you do
not skip any of the tests.

A preview of each test scan will be
displayed on the left-hand side of
the window.

Insert a page containing text only into
the scanner.

Click on the Next button to begin the test
scan, and proceed to the next step.

You see the sixth step in the Scanner
Setup Wizard. You see a message at the
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top of the window informing you of the
test resulit.

on whether the image was missing
or inversed.

9. If the test was successful, click on the You see the eighth step in the Scanner
Next button to proceed to the next step. If Setup Wizard. You see a message
it was unsuccessful, click on one of the informing you that the wizard will now run
trouble shoot buttons provided, depending a third test to examine if the scanner can
on whether the image was missing scan an image in grayscale.
or inversed. s ;
13. Insert a page containing a colored image
You see the seventh step in the Scanner into the scanner.
i?;':i;‘;z:;ﬂ‘ t:::]tﬁzewiazra':zs:ialﬁ:nw - 14. Click on g'IE Nex;d buttnhn to begin the test
a second test to examine if the scanner SRR, S0 PIMIISL 10 S it 93P,
can scan a colored image correctly. 15. If the test was successful, click on the
- 10. Insert a page containing a colored image _Naxt s pruceec:.l gl
' ey Mo simunas it was unsuccessful, click on one of the
' trouble shoot buttons provided, depending
11. Click on the Next button to begin the test on whether the image was missing
scan, and proceed to the next step. or inversed.
12.  If the test was successful, click on the
Next button to proceed to the next step. If
it was unsuccessful, click on one of the
trouble shoot buttons provided, depending
textHELP Systems Limited Page 4-87
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You see the last step in the Scanner
Setup Wizard displayed. A message Is
displayed informing you that the Scanner
Setup Wizard has successfully configured
your scanner to work with the textHELP's
Scanner facility.

16. Click on the Finish button to complete
the wizard.
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Figure 4-5 Word Wizard window 1
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D Using the Teacher toolkit

The Teacher toolkit allows teachers and
trainers to:

specify which Read & Write Gold features a
particular student, or group of students, has

access to
set up new users
view and clear student spelling logs

view and clear student activity logs.

To access the Teachers toolkit, you:

.

Click on Start on the Windows desktop.

Using the Teacher toolkit

The Read & Write Gold Teachers Tools window
Is displayed as shown in Figure 5-1, on page 5-2.

5.1 Setting up feature sets

You can set up feature sets, or privileges
profiles, and assign them to users as you add
them to the system. These feature sets
determine what Read & Write Gold features will
be available to each student.

5.1.1 Adding a new feature set
To add a new feature set, you:
l. Click on the New button.

You see the Feature Sets window

2. From the Programs menu, select the displayed.
textHELP programs menu.
, - 2. Enter a name for the new feature set in
A list of textHELP programs is displayed. the text box provided.
3.  Select Teachers Tools.
textHELP Systems Limited Page 5-1
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Setect the feature set pou want lo edit
IEl-nFlﬁ.lu :]

Feature Set drop down list

8
e Syve
New button Save button
a
KA .-
Revert button Delete button
i cpuewe Saleag | s
—
JDctenay Fla
Lt e ot g
Toolbar Button [ S——
checkboxes R
B omenin Tsicuae
Options dialogs and
feature checkboxes

Figure 5-1 Feature Sets tab
Page 5-2 textHELP Systems Limited




Read & Write Gold Using the Teacher toolkit
3. Click on the OK button to add the new You see the toolbar buttons, open dialogs

feature set. and extra features available to the

' specified feature set.

4. Check and uncheck the appropriate

Toolbar Button checkboxes, depending 2. Check and uncheck the appropriate

on which toolbar buttons you want to be Toolbar Button checkboxes, depending

made available to the feature set. on which toolbar buttons you want to be

_ made available to the feature set.

. Check and uncheck the appropriate Open

Dialogs and feature checkboxes, 3. Check and uncheck the appropriate Open

depending on which Open Dialogs and Dialogs and feature checkboxes,

extra features you want to be made depending on which Open Dialogs and

available to the feature set. extra features you want to be made

_ available to the feature set.

6.  Click on the Save button to save the new

feature set. ™\ If you decide that you want to change the

feature set back to the way it was before

5.1.2 Editing existing feature sets you made the changes, click on the

‘ : Revert button. The Revert button only
To edit an existing feature set, you: undoes the changes you made since the
I.  Select the feature set from the Feature last time you clicked on the Save button.

Set drop down list. 4. Click on the Save button to save the new

feature set.

-t_extHELF' Systems Limited
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9.1.3 Deleting a feature set
To delete a feature set, you:

A Select the feature set from the Feature
Set drop down list.

2. Click on the Delete button.

5.2 Configuring user settings

When you add a new user, you can set up the
user name and password they must use to log
into the system. You can also assign a feature
set to them.

5.2.1 Adding a new user
To add a new user, you:
P Click on the User Settings tab.

You see the User Settings tab as shown in

Figure 5-2, on page 5-5.

r2

Click on the New button.

Enter the name of the new user in the
Username textbox

If you want the user to enter a password
every time they log into Read & Write
Gold, enter the password in the
Password text box.

Select the feature set you want to assign
to the new user, from the Feature Set
drop down list.

Click on the Save button to add the
Nnew user.

Page 5-4

textHELP Systems Limited



ad & Write Gold

Using the Teacher toolkit

Users in this folder list box

|
Username text box Password text box
Feature Set
| T ]
Feature Set drop down list
B ‘ ™
New Save
New button Save button
i | o
Delete Reset
Delete button Reset button
Figure 5-2 User Settings tab
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5.2.2 Changing the details of an
existing user

To change the details of an existing user, you:

1. Select the user, whose details you want to
change, from the Users in this folder
list box.

Change the appropriate details.

When you assign a feature set to a user,
you override their personal preferences.

2.

™

L1 Refer to Section 9.1, on page 9-2,
Changing the appearance of the Read &
Write Gold toolbar, for more details on
setting up personal preferences.

Click on the Save button.

y ¥

If you decide that you want to reset the
user's details to the way they were
previously, click on the Reset button.

5.2.3 Deleting a user
To delete a user, you:

I.  Select the user you want to delete, from
the Users in this folder list box.

43 Click on the Delete button.

5.3 Viewing and deleting
spelling logs

You can view a log of all the spelling errors
made by each user. This will give you an idea of
the words the user has repeated difficulty in
spelling. If you want to, you can also view
spelling logs in MS Word, where they can be
sorted and printed.

Page 5-6
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Uszers in thes folder

DEFAULY
[N Users in this folder list box

e

Errors list box

Clear Log |
Clear Log button

View selected logs in MS Word

View selected logs in MS Word button

Figure 5-3 Spelling Logs tab
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5.3.1 Viewing spelling logs
To view a user’s spelling log, you:
I.  Click on the Spelling Logs tab.

You see the Spelling Logs tab as shown in
Figure 5-3, on page 5-7.

t

Select the user, whose spelling log you
wish to view, from the Users list box.

You see a list of spelling errors made by
the specified user in the Errors list box.

To view users’ spelling logs in MS Word,
you:

k- Select the checkboxes of the users.
whose spelling logs you wish to view, from
the Users list box.

tJ

Click on the View selected logs in MS
Word button.

You see MS Word launch. Each of the specified
spelling logs is displayed.

3.3.2 Deleting a spelling log
To delete a spelling log, you:

.  Select the user, whose spelling log you
wish to delete, from the Users list box.

2. Click on the Clear Log button.

5.4 Viewing and deleting
activity logs

You can view an activity log for each user.
This includes the:

* time and date at which they logged on
e duration of time spent on the system
* number of words typed during each period.

Page 5-8
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Users in this folder list box

1200272002 0905 021408 127
Activities list box
Clear Log button
View selected logs in MS Word

View selected logs in MS Word button

Figure 5-4 Activity Logs tab

textHELP Systems Limited Page 5-9




Using the Teacher toolkit

Read & Write Gold

5.4.1 Viewing a user’s activity log

To view a user's activity log, you:

.

1’

Click on the Activity Logs tab.

You see the Activity Logs tab as shown in
Figure 5-4, on page 5-9.

Select the user, whose activity log you
wish to view, from the Users list box.

You see a list outlining the user's activities
on the system, in the Activities list box.

To view users’ activity logs in MS Word,
you:

Select the checkboxes of the users,
whose activity logs you wish to view, from
the Users list box.

Click on the View selected logs in MS
Word button.

You see MS Word launch. Each of the specified
activity logs is displayed.

5.4.2 Deleting an activity log
To delete an activity log, you:

I.  Select the user, whose activity log you
wish to delete, from the Users list box.

2. Click on the Clear Log button.

Page 5-10
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6 6.1 The speech utility
Settmg up the 5y$tem to You can alter the way that the system voice
suit your needs speaks and what information it reads in a

_ | number of ways to suit your needs. You can:
You can set up the Read & Write Gold utilities

in @ number of ways to suit your needs. * adjust the system voice settings

You can alter: e choose character settings and set up

* the speech utility speech balloons

e the spelling utility ¢ specify how words are pronounced

e the word prediction Utlllty e set up the screen rEEding fﬂCl!ﬂy

» the scanning utility * set up speech highlighting options.

e general options. L] The speech utility is discussed in detail in
Chapter 7, Setting Up the Speech Ultility.

You access these options by clicking on the I an Reading text with the speech utility is

button to the right of the utility for which you discussed in Section 4.2, Reading text.

want to change options.

The following sections provide a brief overview
of these options.

textHELP Systems Limited Page 6-1
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6.2 The spelling utility 6.3 The word prediction utility
You can set up the spelling utility to take The system can predict words from word
account of your particular requirements when fragments or mis-spelt words using the word
spell checking your work. You can: prediction utility. You can access these words
* setup and use a custom dictionary from the Predictor window.
» configure general spelichecker options You can alter this utility to suit your needs by:
e set up an autocorrect file ‘ specrfymg t_he appearance of the
_ * ' Predictor window
£ mwite spel?mg oy * selecting and editing a prediction list
> HSeApROneic mep * specifying how the system should learn
e use the error log file. vocabulary patterns
LL) 7he spelling utility is discussed in detail in * specifying the phonetic groups used to
Chapter 8, Setting up the spelling utility. predict words
LL] Using the spellchecker is discussed in * specifying what style of writing Read & Write
Section 4.4, Spell checking. Gold will predict for

e defining how Read & Write Gold should
speak words from the predictor window.
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LL)  The word prediction utility is discussed in

detail in Chapter 10, Setting up the 6.4 General options
prediction utility.

You can alter some of the general system

EL) Using word prediction is discussed in settings from the Read & Write Gold Properties
Section 4.6, Using word prediction. panel. You can:

¢ change the appearance of the Read & Write
Gold toolbar

e create hot keys
» edit the homophones utility

e create a list of abbreviations for inserting
standard text.

LL) The general options are discussed
in detail in Chapter 9, Choosing
general options.
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2.4.3 Using the Read & Write Gold
Teachers toolkit

You can use the Read & Write Gold Teachers
toolkit to:

e specify which Read & Write Gold features a
particular student has access to

e set up new users
e view and clear student spelling logs
e view and clear student activity logs.

(1) Using the toolkit is discussed in Chapter 5,

Using the Read & Write Gold Teachers
toolkit.

Page 2-6
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To access the speech utility, you:

7 Setting up the l.  Click on the I button to the right of the .
Speech Ut“ity button on the Read & Write Gold toolbar.

2.  Select Speech Options.
You can alter the way that the system voice F e

reads out your text in a number of ways to suit The Speech Properties Panel window is
your needs. You have the following options: dlsplﬂ}'ezd as shown in Figure 7-1, on
page 7-2.

¢ adjust the system voice settings
You alter the speech utility using the five tabs

* choose character settings and set up on this window.

speech balloons

X\ To make alterations on more than one tab
at a single visit to the Speech Properties

e set up the screen reading facility Panel window, only click on the OK button

 set up speech highlighting options. when you have made all changes.

Information on using each tab is provided in the
following sections.

e specify how words are pronounced

1 Reading text with the speech utility is
covered in Section 4.2, Reading text.

textHELP Systems Limited Page 7-1
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__: "-ullr'rl t| F‘rn;umhr'a l'.:ru'l

]
Adjust Voice Pitch

track bar

Speech tab

r

L e e s —

Adjust Voice Speed track bar

L [ ]
Adjust Voice Volume track bar

Adjust Voice Word Pause track bar

Voice Tone radio buttons

ISR

Speech engine drop down list

Test Voice button Search button

Figure 7-1 The Speech Properties Panel - Adjust Voice tab

Page 7-2
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4.  Select one of the Voice Tone
7.1 Adjusting the system radio buttons.
voice settings 5.  Click on the Test Voice button to test any
changes you have made.
You use the u tab to alter the current The system speaks a test sentence so
voice settings. that you can check that the new settings
To alter the voice settings, you: SRR 0P LTV W S
: ' h
. Select the speech engine you want to use . ::Ee t:ta ?:;22 S 105 .y e gy
by selecting one from the Speech engine
drop down list. 7. Click on the OK button to save your
tions.
2. To add or remove a search engine from e
the Speech engine drop down list, click ™ The Word Pause facility only operates
on the Search button. in the Text reader window, or if you
3. Adjust any or all of the following: are using dual color highlighting in
the document.
the Adjust Voice Pitch track bar | '
s ‘ ™\ You can also alter the volume control on
the Adjust Voice Speed track bar your computer.

the Adjust Voice Volume track bar
the Adjust Voice Word Pause track bar.

textHELP Systems Limited
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8 Once you are happy with your selection,

7.2 Setting up speech balloons click on the OK button to update the
system character.

You can set up the system to show speech
balloons when it reads your text aloud. You can To set up speech balloons, you:

also set up Read & Write Gold character I.  Select any combination of the following to

. create the balloon type:
options. The tab is shown in Figure 7-2,

on page 7-5 * automatically hide the balloon once

speech has finished

To set up character options, you: e automatically pace the text with

I.  Select one of the following options: the speech
e choose whether or not to have a e automatically alter the size of the balloon
character on screen. To do this you to suit the text.

select or clear the Character check box

J

Select the font and size of the balloon text
* choose the character you want from the from the drop down lists.

Character Type drop down list 3. Select the position at which the balloon

* choose the character size you want from will be seen when the speaking character
the Size of Character drop down list. IS hidden, from the Balloon Position
text box.
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neech Froperties Pan

Choose Character
Settings tab

=

Font settings text boxes

Screen Character check box

Character Type drop down list

Size of Character drop down list

“ _Tamakn |

Balloon type check | ' oo outton

boxes

!

op

Balloon position text box

Figure 7-2 The Balloon settings and character tab
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4. Click on the Test Balloon button.

The system will speak a test sentence so

7.3.1 Specifying a pronunciation

that you can check that the balloon is set To specify a pronunciation, you:
up in the way you want. 1.  Click on the Add button to clear the
5. Click on the OK button to update Pronunciation Editor text boxes.
the system. 2. Type your word into the Pronounce this

text box.

7.3 Specifying how words
should be pronounced

You can customize the way that the system

3. Click on the iﬂ button beside the text box
to hear the word pronounced.

4. Specify how you want the word to be

pronounces words using the . tab. This tab pronounced by the system, by entering
is shown in Figure 7-3, on page 7-7. This is the pronunciation in the Like this text box.

useful if you type words that are not commonly
used or words that have been added to the
custom dictionary.

5. Click on the m button beside the text box
to hear the new pronunciation.

6. Repeat Steps 2 to 5 until you are happy
with the new pronunciation.

7. Click on the Save button to add the word
to the Word List text box.
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Say Like tab

jou |

Word list text box

E—

PmﬁuunEe this text box

s

Like this text box

Speak word button

New button Save button Delete button

Figure 7-3 The Pronunciation tab
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7.3.2 Altering and removing
pronunciations

If you want to alter or remove a pronunciation in
the Word List, you:

L Select the word from the Word List
text box.

The word will appear in the
Pronunciation Editor text boxes.

" Either:

e click on the Delete button to delete the
word from the Word List

e or change the pronunciation in the
Like this text box and click on the

7.4 Setting up the screen
reading facility

To set up Screen Reading facility, you use the

.tab, which is shown in Figure 7-4, on
page 7-9.

You can use this tab to instruct the system on
how to read out information as you type. You
can also instruct the system to read out
information on any facility, including icons,
toolbars and buttons, when you hover your
mouse over them. To do this you:

I.  Select the Screen Reading check box.

2. Select the types of information you want

Save button. the system to read by selecting options in
_ the Facility Type section of the screen.
3.  Click on the OK button to update For example, you may want text read
the system. aloud from list boxes, but not from
push buttons.
Page 7-8 textHELP Systems Limited
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speech Properties Panel %
; | = : . Screen Read tab

Screen Reading check box

Mera:
Ot
Buitan:
Text

Facility Type check box list

Speak each letter check box

| et £A Speak each word check box

Speak each sentence check box
Figure 7-4 The Screen Reading tab
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3. Select the appropriate radio button from
the Speak As | Type Section. You can
instruct the system to:

e speak each letter as you type
e speak each word as you type
e speak each sentence as you type.

4. Click on the OK button to update
the system.

The system will now read out information on the
selected facility types when you place the cursor
over them or tab to them.

7.5 Setting up speech
highlighting options

To set ui speech highlighting options, you use

the
page 7-11.

tab, which is shown in Figure 7-5, on

You can use this tab to instruct the system on
how to highlight text when reading it aloud.

To set up speech highlighting options, you:

. Specify how you would like Read & Write
Gold to highlight text as it is being read by
selecting the appropriate radio button from
the Speech Highlighting radio buttons.

XX The fields and buttons displayed in the
Options section of the tab appear
differently depending on the Speech
Highlighting radio button that you select
in step 1.

Page 7-10
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peech Properties Panel

LA X E B¢

Blue Background With Yellow Block Highlighting

. Speech Highlighting tab

Speech highlighting radio buttons

!‘ Bu::hm%‘r'ﬂmﬁuchmm I

Select color drop down list

Cam

Sample text box

Figure 7-5 The Speech Highlighting tab
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2. Complete the following depending on * Speak Using Speech Balloons - the
which radio button you selected in step 1: fselected text :fgl li'-;e displayed and read
rom a speech balloon
| Sp;aﬁlyv:‘.ltth higﬁﬁght;ng_::‘ dvt:;-.cument To view irhat the speech balloon looks
— highlights each word within the
dncﬂrnSnt as it is read aloud like, click on the Test Balloon button. If
e you want to change the appearance of
Select the combination of colors you .
want to use for background highlighting speech balloons click on the tab.
and speech highlighting, from the Select 0. Bkt a5 h
color drop down list. efer lo Section 7.z, Setting up speec

balloons, for the steps required to set up

» Speak With Highlighting in the speech balloon options.
TextReader Window — the selected text y )
will be displayed and read from the * Speak Using One Word Display —
TextReader Window each word in the selected text will be

read and displayed separately in a

Click on the u buttons and select the popup window
word color and background color you ,
want to use in the TextReader Window, Click on the u buttons and select the
then select the type of font and font size word color and background color you
from the fields provided. want to use, then select the type of font

and font size from the fields provided.
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* Speak With No Visual Display
— the selected text will be read aloud
without highlighting

Setting up the Speech Utility

This option will have speech with no
visual feedback. Therefore, you will not
be given any further options to change
font colors, types and sizes.

3. Click on the OK button to update
the system.
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To access the spelling utility, you:
8 Setting Up the 1. Click on the I button to the right of the
Spelling Utility
You can set up the spelling utility to take .
account of your particular requirements when The tab of the Spelling Options
spell checking your work. You can: window is displayed. This is shown in
e setup and use a custom dictionary Figure 8-1, on page 8-3.
fi al spellchecker options Select the Show advanced options checkbox
R e to view all of the Spelling option tabs. You alter
* set up an autocorrect file the spelling utility using the six tabs on this
e view and clear suggestions for regularly mis- window.
speit words ™S To make alterations on more than one tab
* add and delete phonetic maps at a single visit to the Spelling Options
L h loq fil window, only click on the OK button when
eI oHor 1og we. you have made all changes.
Information on using each tab is provided in the
following sections.
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8.1 Using the custom dictionary

You can add words that the spell checker does
not recognize to the custom dictionary. Words
that you add to the custom dictionary are shown

in the Custom Dictionary text box on the
tab. This tab is shown in Figure 8-1, on
page 8-3.

8.1.1 Adding words to the
custom dictionary

To add words to the custom dictionary, you:
.  Type the word in the New Word text box.

2, Click on the - button.

The system will read the word aloud.

H.
3. Click on the . button to add the word
to the custom dictionary.

8.1.2 Adding words to the custom
dictionary from a text file

You can add lists of words to the custom
dictionary from text files. This allows you to use
word lists from previous work or lists prepared
by other people. To do this you:

k: Click on the . button.

You will see the Choose a Text File
window.

3

Select a text file from a folder and click on
the Open button.

3 Click on the OK button.

The list of words is imported into the
custom dictionary.

Page 8-2
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. Select custom
Custom tab dictionary button
Rt e
New Word text box
Custom Dictionary
_text box

IC:\Fmgmm Files\ReadAndwiite6\L sers\\Defaul\custom d

Current custom dictionary text box

. Speak Selected Word button

. Add New button

. Delete Selected Word button

. Add Text File List button

Figure 8-1 The Spelling Options Custom tab
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8.1.3 Changing the custom dictionary

The custom dictionary you are currently using is
displayed in the Current custom dictionary
text box

To change the custom dictionary, you:

B Click on the u button.

You will see the Choose your custom
dictionary window.

r2

Select the custom dictionary you want to
use and click on the Open button.

3 Click on the OK button.

The list of words in the new custom dictionary
will be displayed in the list.

8.1.4 Deleting words from the
custom dictionary

To delete a word from the custom dictionary,
you:

E; Select the word that you would like to
delete, from the Custom Dictionary
text box.

Click on the - button to delete the
word from the custom dictionary.

!n...l

Page 8-4
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8.2 Setting general

spelling options
You can set general Read & Write Gold spelling
options to suit your needs from the ﬁ tab.

This tab is shown in Figure 8-2, on page 8-6.
tab. From here, you can:

e select general spelling options
e select search methods

» select vocabularies

£ 8.2.1 Selecting general spelling options
~ To configure general spelling options, you:

l. Select the appropriate check boxes from
the General Settings checkboxes. You
can select from the following:

ignore words which begin with a
capital letter

ignore words written entirely in capitals

ignore words that contain a mixture
of upper and lower case letters

ignore words containing digits
ignore domain names

ignore words that consist entirely
of digits

treat hyphenated words as
separate words.

Click on the OK button when you have
finished selecting general spelling options.

textHELP Systems Limited
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E Settings tab

—

| II

+ 1
i

A |

General Settings checkboxes

Al mEm am

| .
o -
= — B

! q7AqTAAT

= ———
e ——

SR F BLREiE i

Yur search methods

‘ Vbulary
checkbox list heckbox list

LU 1A AaA

|
|

al

Figure 8-2 The General Spelling Options tab
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8.2.2 Selecting search methods

o for anagrams

o for extra letters

for missing letters

for incorrect letters

for joined words

using consonants

using strict consonants

for dyslexic phonetic errors

and include Microsoft Word suggestions.

_.-.o do this, you select the appropriate check
boxes from the Your Search Methods
‘Checkbox list.

You can configure the spelling utility to search:

8.2.3 Selecting a vocabulary

You can configure the spelling utility for the
following vocabularies:

US English
UK English
Australian
Scientific
Medical
Biological.

To do this, you select the appropriate check
boxes from the Vocabulary check box list.

xtHELP SYStEmE Limited
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8.3 Using the AutoCorrect file

You can configure the Spelling utility to
automatically change common errors to specific

words from the . tab. For example, if you
type ‘abd’, it will be corrected to ‘and’. This tab
Is show in Figure 8-3, on page 8-9. If the tab is
not visible, check the Show advanced options
checkbox. From here, you can:

e add words to the autocorrect list
 edit words in the autocorrect list
e delete words from the autocorrect list

¢ add the existing Microsoft Word
autocorrect file.

To use autocorrect, you select the
Use These Automatic Corrections check box.

The autocorrect options are discussed in the
following sections.

8.3.1 Adding a word to the
Autocorrect list

To add a word to the Autocorrect list, you:
. Click on the New button.

2. Type the mis-spelling in the Common
Error text box.

3. Type the correct spelling in the
Correction text box.

4. Click on the Save button.

The mis-spelling is added to the Autocorrect
list box.

Page 8-8
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e ———

. Automatic tab

Use These Automatic Corrections check box

- Selected Word text box

P—

E!!l ! Common Error text box

g | Correction text box

- New button - Delete button

_ Save button -

Synchronize MS
Word button

Figure 8-3 The Spelling Options Auto Correct tab
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8.3.2 Editing words from the

Autocorrect list

To edit a word from the autocorrect list, you:

t

Select the word in the Autocorrect
list box.

The mis-spelled word is displayed in the
Selected Word and Common Error text
boxes. The correct spelling is displayed in
the Correction text box.

Edit the spelling in the Correction
text box.

Click on the Save button.
The Autocorrect list box is updated.

Read & Write Gold

8.3.3 Deleting words in the
Autocorrect list

To delete a word from the Autocorrect list, you:

l. Select the word in the Autocorrect
list box.

The mis-spelled word is displayed in the
Selected Word and Common Error text
boxes.

Click on the Delete button.
The Autocorrect list box is updated.

)
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- 8.3.4 Synchronizing the Read &
Write Gold and MS Word
custom dictionaries

You can synchronize the Read & Write Gold

custom dictionary with the Microsoft Word

- custom dictionary. Therefore, when you make a
change to one of the dictionaries, the change

will be reflected in the other.

To synchronize the Read & Write Gold and MS
Word custom dictionaries, you:

Click on the - button.

You see a progress bar asking you to wait
while the text is processed.

You can click on the Cancel button on the
progress bar to abort the synchronizing
process.

When the process is complete, all MS Word
custom dictionary entries will be displayed in the
Autocorrect list box along with the Read &
Write Gold entries.

8.4 Viewing and clearing
spelling suggestions

You can view a list of the possible correct
spellings of words that you regularly mis-spell

using the “ tab on the Spelling Options
panel. If required, you can also delete the
suggestion list. If the tab is not visible, check the
Show advanced options checkbox. This tab is
shown in Figure 8-4, on page 8-12.

To view suggestions for a regularly mis-spelt
word, highlight a word in the Recent Errors text
box. A default list of alternative words will
appear in the Suggestions List text box.

extHELP Systems Limited
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History tab

disoppes |

b |
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Recent Errors text box

gestions List text box
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e Sl SRR R O T o, Lt Ve TV e | Clear All button

Figure 8-4 The Spelling Options History tab
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S To clear the Recent Errors list, click on
the Clear All button.

- 8.5 Using the phonetic map

The phonetic map helps the spelling checker to
- find corrections for difficult spelling errors such
‘as phonetic errors and errors caused by OCR

by using groups of letters that sound the same.

For example, if you often type “telefone” or
“elefant”, Read & Write Gold will be able to use
‘the phonetic mapping “f = ph” to solve these
errors.

Read & Write Gold can also solve spelling
errors where there are many phonetic errors in
One word. For example, if you type “nolij” , Read
‘& Write Gold uses the phonetic mappings “no =
know” and “ij = edge” to solve the error and
‘Suggest “knowledge”.

The . tab is shown in Figure 8-5, on page
8-14. If the tab is not visible, check the Show
advanced options checkbox. There is a set of
common phonetic phrases loaded into the
Phonetic Map List as a default. Commonly
confused mappings are displayed on separate
lines, separated by commas.

8.5.1 Adding phonetic replacements
To add phonetic replacements, you:
. Click on the Add button.

You see the cursor appear at the bottom
of the Phonetic Map list box.

2

Enter the syllable you want to add to the
phonetic map in the Syllable list, then
click the box to the right of the new
syllable in the Replacement list.

3.  Type your letter groups. Put commas
between each letter group with no spaces.

AextHELP Systems Limited
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Phonetics tab Clear All button
IE: '::n |
Phonetic Map List text box

. —

vt | ph.th

Syllable list Replacement list
- Delete button
Save button Select All button

Figure 8-5 The Spelling Options Phonetic Map tab
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Click on the Save button.

The spell checker will now use these word
groups to find word suggestions.

Deleting phonetic replacements
delete phonetic replacements, you:

Click on the phonetic map item you want
to delete in the Phonetic Map list box.

Click on the Delete button.
delete the phonetic map, you:

Click on the Select All button.
~ Click on the Clear All button.

You see a message box asking if you are
sure you want to delete the phonetic map.

Click on the Yes button if you are sure you
want to delete it, or click on the Cancel
button if you do not want to delete it.

8.6 Using the Error Log

The error log is a powerful aid to learning. It
allows you to analyze user errors to find
emerging patterns. You can then use this to
check if the user’s writing is improving or to
update the prediction utility.

The .tabisshowninFigumﬁ-Gnnpage
8-16. If the tab is not visible, check the Show
advanced options checkbox. The error log

entries can be sorted by:

o the error type
e the correction made
e the error type
e the date of the error.

To do this you click on the appropriate Sort By
button. The entries are re-listed according to
your choice.

Systems Limited

Page 8-15



Setting up the Spelling Utility Read & Write

Sort By Error/ Correction/ Type/ Date buttons

':___"_"lf"__“t""_"". . Py ] ¥ [ ¢ ;
13 Mar 2002

thosse those Mmshgr
Error Log Entries text box

Add to AutoCorrect facility Print log button
button

Clear the Log File button

Figure 8-6 The Spelling Options Log tab
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Y. To delete the error log, click on the Clear
- Log button.

8.6.1 Printing the error log

You can print the error log. To do this you:
Click on the Print Log button.
The error log is opened in MS Word.
Format the error log, as required.
Select the Print option from the File menu.
The MS Word Print window is displayed.

Alter the printer settings if required and
click on the OK button.

The error log is printed.
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X To make alterations on more than one tab

at a single visit to the General Options

9 Choosing general options window, only click on the OK button when
you have made all changes.

You use the Read & Write Gold Properties *

panel to: S Click on the Cancel button to close the
General Options window without savin

B :::;ng the appearance of the Read & Write any changgs. g

Information on using each tab is provided in the
* create hot keys following sections.

e edit the homophones utility
e create a list of abbreviations.

To access the Read & Write Gold Properties
panel, you click on the textHELP button on
the Read & Write toolbar and select
General Options

The “ tab of the General Options panel is
displayed. You alter the general options using
the four tabs on this panel.
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9.1 Changing the appearance of
the Read & Write toolbar

You can change the appearance of the Read &

Write toolbar to suit your needs using the n
tab on the General Options panel. This tab is
shown in Figure 9-1, on page 9-3.

To do this, you:

I.  Select which Read & Write utilities you
want displayed on the toolbar, by checking
the appropriate checkboxes in the
Toolbar Buttons checkbox list.

rJ

Specify how you want the buttons on the
toolbar to appear, by selecting one of the
following radio buttons:

¢ small icons without text
e small icons with text
e large icons without text

large icons with text.

Specify whether you want the toolbar to
hide automatically when docked, by
checking or unchecking the Auto Hide
checkbox.

Specify whether you want the toolbar to
appear translucent when it is undocked or
unused, by checking or unchecking the
Translucent checkbox.

Page 9-2
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Appearance radio buttons

_ Auto Hide checkbox

Translucent checkbox

Figure 9-1 The Read & Write Gold Panel - Appearance tab
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9.2 Creating hot keys

The H tab on the General Options panel is
used to set up hot keys. This tab is shown on
Figure 9-2, on page 9-5. You can set up hot
keys for each of the functions represented by
buttons on the Read & Write Gold toolbar.

XX\ You can only set up twelve hotkeys.

If you have MS Word open, any hotkeys you set
up in Read & Write Gold will not override the
MS Word hotkey settings. If you want to
override the MS Word hotkeys, you must launch
Read & Write Gold first, change the hotkey
settings and then launch MS Word.

To set up hotkeys, you:

l. Click on a Hotkey textbox that has not yet
been allocated, and enter the hotkeys you
want to use.

tJ

If you want to change an existing hotkey,
click on the appropriate Hotkey textbox
and enter the new hotkeys.

You must include Ctrl, Alt or Shift as one
of the hotkeys.

Select the function to which you want to
allocate the new hotkey, from the drop
down list to the right of the hotkey textbox
you have just populated.

Click on the OK button to save the
new hotkey.

To delete a hotkey, click on the hotkey
textbox and press the Esc key.

Page 9-4
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Mo Function Selected
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——

-

J
d

s
-
# 3

Hotkeys tab

CiARS

Allocated Hotkey text box

T

Free hotkey text boxes

Figure 9-2 The Read & Write Gold Properties panel - Keyboard tab
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9.3 Editing the
Homophones utility

e

You can use the . tab of the Read & Write
Gold Properties panel to edit the homophones
database using the Homophones Editor.

iy
The %=1 tab is shown in Figure 9-3, on
page 9-7. Your options are discussed in the
following sections.

9.3.1 Editing the homophones database

The Homophones utility collects homophones
together in groups. It then uses these groups to
analyze spelling errors and make predictions.
You can edit these groups to suit your needs.

To display a word in the Homophones Editor,
you:

. Select the language, for which you want to
edit homophones, by selecting the
appropriate Language radio button.

-

Type the word you are looking for in the
Search text box and click on the
Find button.

If the word you entered in the Search
boxhas any matching homophones,
the Homophones Editor displays:

e a list of words, similar to the one you
entered, in the Similar Word list

e the meanings of each of the words in the
Similar Word list, in the Meaning list box.

Page 9-6
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Similar tab

Language radio buttons

Find button

Similar Word list

Delete Group button Delete Word button

- Reset Ignore
Save button List button

‘mammmm and wahg

10 produc. past ense of breed

Meaning list

Figure 9-3 The Read & Write Gold Panel - Homophones tab
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You can use the Homophones Editor to:

e add words to a group. To do this you:

2

o

Click inside the next available text
box in the Similar Word list.

Type the word in the Similar Word
text box.

Click inside the Meaning text box to
the right of the text box you have
just populated.

Type the meaning of the word in the
Meaning text box.

Click on the Save button.

e delete words from a group. To do this:

K

:’l

Select the word you want to delete.
Click on the Del Word button.

You see a message box asking if
you are sure you want to delete the
selected word.

L]

3.

Click on the Yes button if you are
sure you want to delete the word.

delete a word group. To do this, you:

9

Click on the Del Group button.

You see a message box asking if
you are sure you want to delete the
selected word.

Click on the Yes button if you are
sure you want to delete the word

group.

edit a word or meaning. To do this you:

9

3.

Click inside the word or meaning
textbox you want to update.

Type the new word or meaning in
the text box.

Click on the Save button.

clear the Ignore Homophones List by clicking
on the Reset Ignore List button.

Page 9-8
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f-il Creating a list of
3 abbreviations
‘You can create short cuts for long pieces of text

by giving them an abbreviation. You can then
tﬁ!pa the abbreviation and Read & Write Gold

h insert the text. Using the -tab. you can:

| ;; enable or disable the abbreviation facility

L
'}

1 add an abbreviation
~® edit an abbreviation

delete an abbreviation
Save an abbreviation as a macro.

S tab is shown in Figure 9-4, on page 9-10.
_..'"* I options are discussed in the following
.:';Z:.hl ons.

Remember to click on the Save button
before closing the Abbreviations tab.

9.4.1 Enabling and disabling the
abbreviation facility

To enable the abbreviation facility, you select
the Use Abbreviations check box. To disable
the facility, you deselect the Use Abbreviations
check box.

9.4.2 Adding an abbreviation

To add an abbreviation to the abbreviations list,
you:

. Click on the New button.

The Abbreviation and Paragraph text
boxes are cleared.

2

Type an abbreviation of up to five letters in
the Abbreviation text box.

tHELP Systems Limited
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Auto Text tab

Use Abbreviations
check box Macro check box

Undo button

Figure 9-4 The Read & Write Gold Properties Panel - Abbreviation tab
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3.  Type or paste the text in the Paragraph 9.4.4 Deleting an abbreviation

text box. To delete an abbreviation, you:

4.  Click on the Save button. . Click on the abbreviation in the

The abbreviation is added to the Abbreviations List text box.

Abbreviations List text box. The abbreviation is displayed in the

Abbreviation text box. The text is

9.4.3 Editing an abbreviation displayed in the Paragraph text box.
To edit an existing abbreviation, you: 2 Click on the Delete button.
k. Click on the abbreviation in the The abbreviation is deleted from the
Abbreviations List text box. Abbreviations List text box.
The abbreviation is displayed in the ) o
Abbreviation text box. The text is 9.4.5 Saving abbreviations as macros

displayed in the Paragraph text box. Read & Write Gold saves abbreviations as

2. Edit the abbreviation and paragraph text macros. You can do this:

boxes as required.  automatically by selecting the Record

3. Click on the Save button. Keystrokes As Macro check box
The abbreviation is updated. e manually (advanced users only) see:
http://msdn.microsoft.com/library/officedev/o
ff2000/xImthSendKeys.htm
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10.1 Specifying the
appearance of words in
the Predictor window

You can alter the appearance of the Predictor

window using the tab. To do this you:

k. Select any of the following options:

e select text font from the Font drop
down list

* select text size from the Font Size
drop down list

* select bold text by clicking on the
Bold button

* select italic text by clicking on the
Italic button

display predicted words alphabetically by
selecting the Display words
alphabetically check box

specify that the Predictor window must
follow the cursor while you type, by
selecting the Follow the cursor during
typing checkbox

adjust the size of the Predictor window
to suit the Microsoft Word window size.
You do this by selecting the Auto
Height Adjust check box

specify that you want the Predictor
window to predict one word ahead while
you type, by selecting the Predict ahead
one word checkbox

select background, foreground and
highlight colors, by selecting from the
Predictor Window Color pallets

Page 10-2
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_- Font Size

Display tab drop down list

[I

Text
Font drop down list

~ Predictor Window
.l?_'- Bold and color pallets
italic buttons

Display words alphabetically checkbox

Follow the cursor during typing checkbox

Auto Height Adjust checkbox

Predict ahead one word checkbox

Transparency/Opaque bar

Figure 10-1 Prediction Options panel - Display tab
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- specify how transparent you want the
Predictor window displayed, by clicking
and holding down your mouse on the
Transparency/Opaque bar, and
dragging and dropping it onto your
preferred transparency level.

2.  Click on the OK button to update the
Predictor window.

10.2 Setting up Predictor window
speech options

You can set up the Predictor window to behave
in a certain way when reading words. You can

change the speech options using the | s | tab.
This tab is shown in Figure 10-2, on page 10-5

.  Select any of the following options:

specify that you want the Predictor window
to speak suggested words as it
automatically scans through the list, by
checking the Automatically scan checkbox

specify that you want the Prediction utility to
return to the first word in the prediction list
when it has finished reading the word list, by
checking the Loop back checkbox

click and hold your mouse on the Wait this
long before starting bar, then drag and
drop it onto the time when you want the
Predictor window to start reading text

specify how long you want the Prediction
utility to pause between words, by clicking
and holding your mouse on the Pause this
long between words bar, and dragging and
dropping it onto the appropriate time

Page 10-4
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Speech tab

Automatically scan checkbox

7 100 Back 10 1he frat word when o8 words hawe beer spoken.
Loop back checkbox

Wait this long before starting bar

Pause this long between words bar

Speech color palettes

Figure 10-2 The Prediction Options Panel - Speech tab
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* select the foreground and background
colors of highlighted words by selecting
from the Speech Color pallets.

2 Click on the OK button to update the
Predictor window.

10.3 Specifying how
the system should learn
vocabulary patterns

The prediction utility can learn vocabulary
patterns to improve its predictions by:

¢ analyzing text files

e analyzing text on the clipboard

e analyzing as you type.

You can specify the way in which the system

4

learns using the .. tab.

If this tab is not visible, check the Show
advanced options checkbox. This is shown in
Figure 10-3, on page 10-7.

pa-t

If you want all words to be spell checked
before they are analyzed, select the Spell
check each word before learning

check box.

10.3.1 Analyzing text files

Analyzing text files allows the system to learn
vocabulary patterns before you even start using it.

To analyze a text file, you:

g

Click on the Analyze a Text File -
button.

The Choose File to Analyze and Add
window is displayed.

Select a file with a ™ txt' file extension and
click on the Open button.

Page 10-6
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__Jy—

Analyze a Text File button

Analyze Text on the Clipboard button

Spell check each word before
learning check box

Learn As | Type check box

Figure 10-3 The Prediction Options - Learning tab
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X\ The system will analyze the vocabulary
patterns in the text file.

10.3.2 Analyzing text on the clipboard
To analyze text in the clipboard, you click on the

Analyze the Clipboard - button.

The system will analyze the vocabulary patterns
on the clipboard.

10.3.3 Analyzing as you type

To analyze vocabulary patterns as you type,
select the Learn As | Type check box. If you
want Read & Write Gold to spell check these
words before learning them, select the Spell
check each word before learning check box.

10.4 Using phonetic groups
for predictions

Sometimes people make the mistake of spelling
words phonetically. For example, typing “fone”
instead of “phone”, or “newmatic” instead of
“pneumatic”. Read & Write Gold's new phonetic
prediction can use phonetic mappings to help
suggest the words that you are trying to spell.

You can select phonetic groups on which to

base predictions using the === tab. If this tab
Is not visible, check the Show advanced
options checkbox. This is shown in Figure
10-4, on page 10-9. From this tab, you can:

e select phonetic groups to be used in
word prediction

¢ add new groups to the phonetics group list.

Page 10-8
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- Phonetics tab

Make predictions with listed phonetic

groups check box
- ¥y edge
Phonetic group text @iph
box Phonetic groups list
m New phonetic group button
- Save changes button

- Delete selected item button

- Select All button

- Clear All groups button

Figure 10-4 The Prediction Options- Phonetics tab
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10.4.1 Selecting phonetic groups

To select phonetic groups to be used by the
prediction utility, you:

l. Select the Make predictions with
phonetic groups check box.

74 Select the phonetic groups you want to be
used. To do this select one of the
following options:

e select check boxes in the Phonetic
groups list

 click on the Select All button.

The selected phonetic groups will now be
used by the Prediction utility.

You can start selecting phonetic groups again
by clicking on the Clear All button.

10.4.2 Adding phonetic groups to the
Phonetic groups list

To add words to the Phonetic groups list, you:
I.  Click on the New phonetic group button.

A list of phonetic groups known to Read &
Write Gold is displayed.

2.  Select a phonetic group.

The phonetic group is displayed in the
Phonetic group text box.

% Click on the Save changes button to
update the list.

The phonetic group is added to the
Phonetic groups list.

Page 10-10
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10.4.3 Deleting phonetic groups from the
Phonetic groups list

To delete words from the Phonetic groups list,
you:

I.  Select a phonetic group.
2. Click on the Delete selected item button.
The group is deleted from the list.

3. Click on the Save changes button to
update the list.

——

-

10.5 Selecting context options

You can select context options using the '
tab. If this tab is not visible, check the Show

- advanced options checkbox. This is shown in
Figure 10-5 on page 10-13. Using this tab,

- Yyou can:

e set a context level
* select writing styles.

10.5.1 Setting a context level

You select a context level by moving the context
track bar between:

* more suggestions
e medium
e best context.

Additionally, you can instruct Read & Write Gold
to show the context level in the Predictor
window. To do this, you select the Prediction
Accuracy colored indicators check box.

| fextHELP Systems Limited
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10.5.2 Selecting a writing style

To select one or more writing styles, you select
from the following check boxes in the Writing
Styles list:

e creative (imaginative)

e world affairs, commerce and politics
* pure, applied and natural science

e arts and leisure

e social science

e personal text learned from typing
and text files.

These vocabulary categories have been
developed from detailed linguistic research and
analysis of 100 million words of spoken and
written English.

10.6 Selecting and customizing
a prediction list

The Predictor window uses a word list to search
for alternative words to the one you have
written. If this tab is not visible, check the Show
advanced options checkbox. You can change

this list using the == |tab. This tab is shown in
Figure 10-6 on page 10-15.

You have two options:
e select an existing word list
e customize a word list.

These options are discussed in the following
sections.

Page 10-12
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i bion Opbons

. Context tab

Context track bar

v |

| Prediction Accuracy colored
ontext Sensitivity Accuracy using colored indicators.  som indicators check box

FmﬁﬂhtrmeIWJ . T . _ Croative Whling (meginive)
v Predict for World Affars, Commerce & Politics ; . Prachet for World Aftawrs. Commarce & Poliscs

Writing styles list

Figure 10-5 The Prediction Options - Context tab
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10.6.1 Deleting phrases from a word list

From this tab, you can search for and delete
phrases containing a word in the current word
list. To do this, you:

.  Type the word in the Phrase search
text box.

Click on the . button.

A list of phrases containing the word is
displayed in the Phrase search results
list box.

!‘4

3. Select a phrase and click on the
Delete selected phrase button to delete
the phrase.

The word list is updated.

10.6.2 Selecting an existing word list

To select an existing word list, you:

9

Click on the Open button.

The Choose File to Analyze and Add
window is displayed.

Select any file with a ".pre’ file extension
and click on the Open button.

The word list has now been changed. You
can check this by looking in the Current
Prediction List window.

To clear your changes and restore the
word list to its default settings, you click on
the Clear all personal learned text button.

Page 10-14
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i Prediction Uptions
1. PR R U ! Edit Lists tab

ﬁ Phrase search text box

. Phrase search button

Futipe v
betrin e
& houte

Phrase search results list box

Add new word button | Delete selected
phrase button

Clear all personal Open button

| text button

...

Current Prediction List window

Figure 10-6 The Prediction Options Panel - Edit Lists tab
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10.6.3 Adding a new verb to a wordlist

From this tab, you can add new verbs to the
current word list. This allows you to add word
triplets to the database to improve prediction.
To do this, you:

.

rJ

Click on the Add new word button.

The Add a new Noun or Verb window
is displayed.

Select the Verb radio button.

The Add a new Noun or Verb window is
redisplayed as shown in Figure 10-7, on
page 10-17.

10.6.4 Adding a new noun to a wordlist

From this tab, you can add new nouns to the
current word list. This allows you to add word
triplets to the database to improve prediction.
To do this, you:

l. Click on the Add a Word button.

The Add a new Noun or Verb window
IS displayed.

2

Select the Noun radio button.

The Add a new Noun or Verb window is
redisplayed as shown in Figure 10-8, on
page 10-18.

3.  Type the verb into the New word text box. 3. Type the Noun into the New word
4.  Correct the grammatical suggestions in SO0k,
the Present, Past, Participle and
Future / Conditional text box groups.
5. Click on the OK button to add the word to
your word list.
Page 10-16 textHELP Systems Limited
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[ficH New word text box

Vf nun er radio uttnns

| Past text box group

Participle text box group

Future/Conditional text box group

Figure 10-7 The Add a new Noun or Verb (Verb) window
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[aroup New word text box
C Vetb (& Noun (" Other
Verb / Noun / Other radio buttons

_Del |

Delete grammatical suggestion button

Add a new Noun or VYerb

the /one lune group is Del l [ Delete if uncountable )
M!mdltwugmms are Del ' ( Delete if uncountable )

fal “ lml

ﬂnﬂ'i'lgillisagimm ('8’ cat versus 'an’ apple )

the /one |one group 1

i Sl.m:'“dflmwn-.apt e
R I.__"“""t’m' [e5AKio ofeand it heay ) 1ngula|:.:’::rat text boxes
Collective / Group the thing i I:: 3 Qioup ' :
Mma!m'__theyaleaglwp _Dg_l (e.g. they are a team ) a or an text box
one of the [one of the gioup _Del | [e.g one of the flock) "
lete any boxes which do not make sense a quantity | = QUEﬂtit}" text box
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they ae a /an [they se a goup
one of the |ore of the group

Collective / Group text boxes

Figure 10-8 The Add a new Noun or Verb (Noun) window
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4.

Delete or correct the grammatical
suggestions in the Singular / Plural,
a or an, Uncountable and
Collective / Group text box groups.

Click on the OK button to add the word to
your word list.

10.6.5 Adding other words to a word list

Using this tab, you can add words other than
nouns or verbs to the current word list. This
allows you to add word triplets to the database
to improve prediction. To do this, you:

] L

Click on the Add new word button.

The Add a new Noun or Verb window
IS displayed.

Select the Other radio button.

The Add a new Noun or Verb window is
redisplayed as shown in Figure 10-9, on
page 10-20.

Setting up the Prediction Utility

Type the word in the New word text box.

Type three or four word phrases that
include the word in the Phrase example
text boxes.

Do not begin these phrases with the
new word. If you do, Read & Write Gold
will not analyze the phrase properly.

Click on the OK button to add the word to
your word list.

textHELP Systems Limited
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Y T S
Ii:at T Vetb ¢ Noun (¢ Other

~Add a single word

Enter some THREE word phrases of the word being
used in context. Your word should NOT be at the
beginning of these three phrases.

lthe cat food
|a cat sat
Ithe little cat

I:mcuil oK I

cat

New word text box

" Veb ( Noun (¢ Other
Verb / Noun / Other radio button

Enter some THREE word phrases of the word being
used in context. Your word should NOT be at the

beginning of these three phyases.

lthe cat food =3
a cat sat B
Ilhe ttle cat e

Phrase example text boxes

Figure 10-9 The Add a new Noun or Verb (Other) window

Page 10-20
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HKEY_CURRENT_USER\Software\VB and
VBA Programs\textHELP\

1 1 Notes for network If you want to create default settings for new
administrators users, you create them in the directory:
; . 1 i ; HKEY USER\.DEFAULT\Software\VB and VBA
This section provides technical information that
e : Programs\textHELP\
network administrators require to manage |
multiple users on one computer or on a network. These settings are used if a user:
The sections below contain information on: e does not have personal settings saved on
h

e registry locations for textHELP B COMPERSN 08 (etmans

Systems software e chooses to use default settings.
e default settings created for new users )

by the textHELP toolkit 11.2 Default settings
e frequently asked questions. Default settings for all new users are located in

a folder called "Defaults"” inside the main

. . installation folder. These settings are used for
11.1 Regw"try locations all new users and settings files are copied to all

All textHELP Systems software settings are new users data folders the first time they use
stored in the following directory: the software.

textHELP Systems Limited Page 11-1
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After a user has used Read & Write Gold for the
first time, the following files are created by the
textHELP toolkit:

e prediction.pre
This file contains the user’s prediction data.

e phonetic.map
This file contains the user's phonetic
map data.

e spelling.log
This file contains the user’s spelling log file.

e custom.dic
This file contains the user’s custom
spelling dictionary.

Itis these files that are exported and imported
by users. As network administrator, you can:

* access the files to check a user's settings
* edit the files to meet required standards.

11.3 Frequently Asked Questions

Q. What happens when a multiple user
installation of Read & Write Gold starts up?

When you launch Read & Write Gold, it
searches inside the application folder for a file
called STARTUP.INI. This file contains two
pieces of information that will affect the way
Read & Write Gold starts. These pieces of
information are the Administration Folder and
the Users Folder.

If the STARTUP.INI file is not present, or if the
Administration Folder and Users Folder are not
nominated in the file, then Read & Write Gold
will simply start as a Single User program. It will
use Windows Profiles to manage the users
settings. However if the STARTUP.INI file is
present (as it should be after a multi-user
installation) then the following chain of events
occur. For discussion purposes, we will use the
following sample STARTUP.INI file, and we will
imagine that the users name is TIM:

Page 11-2
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3

[STARTUP]

USERPATH=\\pluto\texthelp users
ADMINPATH=\\pluto\texthelp admin

LANGUAGE=USA

The program reads the Users Folder, and
acquires a list of all the users from that
folder. (\\pluto\texthelp users)

The Login Dialog is displayed. The user
selects their name from the drop down list,
and enters their password if required by
their teacher.

Passwords are optional.

The program looks in that particular Users
Folder (\\pluto\texthelp users\TIM) and
finds a file called USER.INI. The program
reads a value from the USER.INI file
called "FEATURESET". This value
corresponds to a group of features, which
the teacher or administrator has allowed
for the user. For the sake of argument let

us imagine that the featureset was called
“Default Features”.

4.  The program reads information from the
Administration Folder
(\\pluto\texthelp admin) which tells it
about the FEATURESET “Default
Features”. The information in this
featureset will tell the program which
features and buttons have been disabled,
and which have been enabled.

5. TIM can now use the program. His
settings will be loaded from his folder, and
they will be saved back again when he
has finished using the program.

One of the benefits of having a central
administration folder, and a teachers toolkit, is
that a teacher can open the featureset “Default
Features”, and quickly disable any dialogs or
advanced settings for all users who use that
featureset. The next time any users who use the
“Default Features” featureset log in, the
changes will take effect.

textHELP Systems Limited
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Q. What happens when a single user
installation of Read & Write Gold starts up?

When Read & Write Gold starts it loads data
files from the UserData folder, and the settings
from the Registry. The UserData folder is
specific to the Windows user, and could for
instance be:

C:\Documents and Settings\TIM\Application
Data\ReadAndWriteGold\

If the folder does not exist, it will be created on
first use, and default data files will be copied
into the folder from the
ReadAndWriteGold\Defaults folder.

Similarly if there are no settings in the registry,
then default settings will be created and used.

Read & Write Gold uses the
HKEY_CURENT_USER registry hive and the
CSIDL_APPDATA windows folder to store user
specific information. For this reason, the single
user installation of Read & Write Gold can be
used on a network with roaming profiles.

Q. What happens when a single user
installation of Read & Write Gold is started
with a command line?

Regardless of whether a single user or multiple
user installation was selected during the
installation, an additional method exists to
launch Read & Write Gold. If the program is
launched with a command line which is a valid
folder which the user has full access to, then the
program will be started, and the users settings
will be loaded from that folder. At the end of the
session, the users data will be saved back to
that folder. For example, either of the following
would start Read & Write Gold, and load
settings from that folder:

* c:\program files\readandwritegold\rw.exe
\\pluto\users\tim\texthelpdata\

¢ c:\program files\readandwritegold\rw.exe
H:\texthelpdata

Page 11-4
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Q. How can | change default settings for new
users, or change settings for existing users?

The “C:\Program
Files\ReadAndWriteGold\Defaults” and the
Administration folder contain default settings for
new users. You can edit these files with
Notepad (carefully):

a. Default files are as follows:

e settings.ini — this stores settings like
pitch, speed, volume etc.

e custom.dic — this is the custom
dictionary for the spelling engine

e msword.dic — this is an additional
custom dictionary for MS Word

e phonetic.map - this is a phonetic map
file for the spelling engine

e auto.dic — this is the automatic
corrections file

e spelllog.txt — this is a users spelling log

¢ cache.dic
e activity.txt
e prediction.pre — default prediction file.

b. The Admin folder contains the following
settings files which effect all new and
existing users:

e Prohib.ini — contains censored words

e Conversions.ini — conversions menu
for the calculator

e Factfinder.ini — web search menu for
fact finder.

The Installation folder contains the following
settings files, which effect all users on a
specific computer.

e Screenreading.ini — controls screen
reading

¢ Voices.ini — controls MP3 voices

textHELP Systems Limited
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Verbs.ini — verb conjugation file for
learning text

Pronounce.ini — syllable exceptions file
Wordproc.ini
Keyboard.ini

Defaultvoices.ini — to restore
voice settings

Highlight.ini

If you change any of the files in the Defaults
folder, then all new users created after that point
will have those default settings. If you want to
revert an existing user to the changed default
settings, you can use the Teachers toolkit to
check for voices. If no voices are available in
registry, then populate from default voices.ini
and populate registry with defaults.

Feature list for memory jogging:
a. Spelling

Predictions

Homophones

Dictionary

Word Wizard

Speech

Calculator

Te ™0 a0 T

Scanning
Fact Finder

L]
[

J. Help System
k. Speech Input
I. Fact Folder

m. Pronunciation Tutor — test read only
database access.

Page 11-6
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Glossary

1 2 Glossary

This chapter discusses terms used in this guide
which might be unfamiliar to you.

Homophones

Homophones are words that are pronounced
the same but spelt differently. For example,
bred and bread.

The phonetic alphabet

This is based on the conventional alphabet, but
is different because in the phonetic alphabet,
characters are represented phonetically.

Phoneme equivalents

Phoneme equivalents are representations of
phonetic spellings using the English alphabet.

The phonetic map

The phonetic map is a method used by Read &
Write Gold to group together letters and groups
of letters that can sound the same. For
example, ph is grouped with f.

Dyslexic phonetic errors

Dyslexic phonetic errors arise from spelling
words as they sound rather than how they
should be spelt. For example, a phonetic mis-
spelling of photograph might be fotograf.

Custom dictionary

Read & Write Gold has the facilities for you to
customize an existing dictionary by adding rare
words that you use. The result is called a
custom dictionary.

SAPI

Speech Applications Programmers Interface
(SAPI) is the standard voice application for
Microsoft applications.

textHELP Systems Limited
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Dictionary

A dictionary is a reference document which
groups together words with the same or
similar meanings.

Word prediction

Word prediction is a Read & Write Gold utility
that can predict words to follow a word that you

are typing.
Partial word match

Partial word match is a Read & Write Gold
facility that can suggest words to complete a
word fragment.

Syllable
A part of a word that is spoken as one sound.
Consonant

A letter or group of letters that represents a
speech sound.

Strict Consonant

A letter that represents a speech sound

excluding vowels.

Page 12-2
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